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ROCHFORD DISTRICT COUNCIL

Minutes of the Meeting of ths Envirommental Health & Control Committee

123.

124.

At a Meeting held on the 2nd October, 1973. FPresent: Councillor (.B.
Gowlett (Chairman), Councillor R. McCamley (Vice Chairmen), Councillors
Mrs. F.E. Clayton, B.A. Crick, S.B.H. Fletcher, Mrs. E.M. Frank, Miss
B.M, Leggatt, C.R. Morgan, R.D. Needham, R.W.C. Offwood, IL.W. Shieldse,
P,J. Stanton, W.J., Tracey, and G. Young.

MINUTES
Resolved that the Minutes of the Special Meeting of the Committee held
on the 25hth July, 1973 be taken as read, confirmed and signed by the
Chairmen.,

TERMS OF REFERENCE AND DELEGATION OF POWERS (See Minute 80/73)

RECOMMENDED: (1) that the terms of reference and delegation of powers
of the Committee be ag follows, and the Policy and Resources Committee
be advisged accordingly:-

1. General Public Health Matters, including pest control, food
hygiene, smoke contrel, animal welfare, caravan sites, noige
abatement, boatmen and pleasure boats, Infectious diseases, public
conveniences, public safety (excluding road. safety) amd statutory
nuilsances.

2, Water supplies within the district.

2. Rofuse tips, houme refuse and salvage collection and night poil
collection.

4., Coast protection.
5. Any matier concerning sewerage which requires urgent attention .

6. Maintenance and provision af such sewerage facilitlies within the
Digtrict as are obtained by sgreement with the Regional Water
Authority including River Pollution prevention.

7. Surface Water and Land Drainage.

8. To deal with all mattere relating to the following functions of
the Council:-

licensing of plaeces of public and private entertainment
licensing of late night refreshment houses

licensing of riding establisghments

registration of theatrlcal employers

licensing of hackney carriages

[l = e I o o ¢

9. To:deal with all matters relating to house +o house and street
collectiona.

10. To deal with all matters relating to the Councilfs functions under
the Shops Act, 1950 or any Acts amending the same, or any
regulations, rles or order wade thereunder,

11. To deal with all matters rvlusing to the followlng services of the
Council:-

a) cemeterles, crematoris and mortuarles.
h) markets. . 2 131

12, To deal with maetters relating to scrap metal dealexrs.
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(2) that the Development Services Committee be asked to
consider meking representations to the appropriate Local Authority
Aassociations, thence to the Minister regarding amendment of the General
Development Order to provide that change of use from ghop premises to
uge ag a launderette or a take-away food ghop 15 & usge for which planning
permission 1s required. (N.B, It has gince been amcertained that the
desired changes have been achieved by the promulgatlon of the General
Development Order 1973, read with the Use (lapses Oxder, 1972).

RECOMMENDATIONS FROM THE JOINT COMMITTEE {See Minute 73/73)

Conslderation was given to the recommendationg of the Local Govermment
Reorganisationn Joint Committee as referred to this Committee by the
Policy and Resources Committee.

RECOMMENDED: (1) that the recommendations of the Joint Committee with

regard to the undermentioned matters be adopted:- .
Subject Page
Animel Welfare and Pet Animals
Act 21=22
Caraven Site Llcenging 28~30
Houge Boats 40
National Asslstance Act Burlals -+ 85
Nolse Abatement 86
Pail Collection 88
Refume Collection 105-110
Smoke Control 118—{19

(2) that with regard to "Cesspool Emptying" (Page 31) the
Dirsctor of Teohnical Services and and Director of Finence Investigate and
report upon the implications of the suggestion that one free emptying be
carried out 4o each property on cesepool drainage each year, wilth
particular regard to the likely assumption of thie responsibility by the
Regiongl Water Authority, and also the finanecilal implications.

(3) that with regard to "Infeotious Dimeases" (Pages 66-67)
the recommendatlon of the Joint Committee be adopted subjeot to reference

to the "Medloal Adviser" being deleted and substituted by "The Director of
Health and Housing".

(4) that the Rayleigh Urban Distriot Gouncil be asked to -
co-operate in a plastic bag refuse collection pillot scheme being carried -
ot within its area during the current municipal year.

(5) that enquiries be made to ascertain if the Thameside 0il
Refinery Sub-Committee will continue to operate after the 1et April 1974,
and 1f po, that the District Council be represented upon it.

MEETINGS OF THE NEW COUNCIL AND ITS COMMIT'IEES (See Minute 78/73)

The Chief Executive reported am follows:-

"Members will recall that at the last meeting of the Policy and Resouxrces
Committee it was agreed that each Committee should oconslder its own meeting
place. In the report considered by the Poliocy and Resources Committee at
its meeting on 28th August 1t was suvggested that Counoil might wish to meet
at Raylelgh, and Committees meet et Rochford. Council acoepted the

1:¥Eprinoiple thet 1t wonld meet at Reylelgh, but in st least one instance

Committees mey have differing views on the questlon of meetings at Rochford.
The Committee is invited to conslder meeting in the Councll Chamber at Rochfor
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RECOMMENDED: that all Meetings of the Environmental Health and Control
Committee be held in the Council Chamber, Rochford.

DIRECTOR OF HEATLTH AND HOUSING -~ APPLICATIONS

127. The Chief Executlive reported for the information of the Committee, that
the closging date for the recelpt of applications for the above
appointment had now passed and 12 applications had been received.

A Meeting of the Ad Hoc Committee would be convened in the near future
to select a short list and arrange interviews.

¢ .

Le oV, 178
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120.
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ROCHFORD DISTRICT COUNCTL

Minutes and Report of the ILand Sub-Commlttee.

At a Meeting held on the 3r»d October, 1973. Present: Councillors R.W.C.
O0ffwood (In the Chair), S.W. Barnard, E.R. Bigge, A.L. Tate.

Visiting: Councillors C.D. Bright, Mre. F.E. Clayton, S.B.H. Fleicher,
A.J. Harvey.

APOLOGIES FOR ABSENCE

An apology for Absence was submitted on behalf of the Chairman of the
Sub-Committee, Councillor McKinnell.

NON--MEMBERS ATTENDING

The Cheirman reported that Councillors Bright, Mrs. Clayton, Flebcher
and Harvey were attending to view the proceedings of the Sub-Committee,

TERMS OF REFERENCE AND DELEGATTON OF POWERS (See Minute 80/73)

RECOMMENIED that the termes of reference and delegation of powers of the
Committee be ag follows, and that the Pollcy and Resources Committees be
sdvised accordingly:-

1a To advige the Policy and Regources Committee uponi-

(a) the provision and control of all land and bulldings held by
the Counoil, except that under the control of the Housing
Sexrvices Committee.

(b) the provision and control of all offices, furniture,
equipment and motor vehiocles. !

MEETTNGS OF ‘THE NAW COUNCIL AND ITS COMMITIEES (See Minute 78/73)

The Chief Exscutive reported as follows:~

"Members will recall that at the last meeting of the Policy and
Resourceg Committee it was agreed that each Committee should consider
its own meeting place. In the report considered by the Policy and
Resources Committee at 1ts meeting on 28th August 1t was suggested
that Council might wish to meet at Rayleigh, and Committees meet at
Rochford. Council accepted the principle that it would meet at
Rayleigh, but in at least one ingtance Committees may have differing
views on the question of meetings at Rochford. The Committee is
invited to consider meeting in the Council Chamber at Rochford.

RECOMMENDED that 'all meetings of the Land Sub-Committee be held in
the Gouneil Chamber, Rochford.

RED HOUSE, SOUTH STREET, RCCHFORD ~ CONVERSION TO OFFICES (See Minute

19/13)

Congideration was given to the attached report upon the necessary works
which would he reguired to be carried out in order to use this
property for office accommodation. In reply to a question, members
were Informed that the existing accommodation of both the Rayleigh and
Rochford Councils was being utilised to its full capacity at the
pregent time and that there was a serious shortage of gtorage accommod-~
ation. If the report already approved by Council 1s to be implemented
it would be necessaxry to provide, as a matter or urgency, this
additional accommodation so that ptaff could be transferred and the
Counicil could satisfactorily carry out its functions on the 18t April

1974 | c 134
RECOMMEWDED that no actlon be taken on the report. ]
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SUPPLEMENTARY TTEM FOR LAND SUB-COMMITTEE

ROCHFORD DISTRICT COUNCIL

Red House, South Street, Rochford -~ Conversion to Officea (See Minute 79/73).

The Director of Technical Services to report on the work required to convert the
existing dwelling house adjoining the Council Offices, Into offices to accommodate the
Chief Executive and the Department of the Director of Administration.

The Proposals comprise the conversion to offices of six ground floor and five
first floor rooms, including the integral garage at the north end of the sgite. Two
attic rooms will provide storage facilitiss.

No alteration to the facade of the building is proposed other than that resulting
from the conversion of the existing garage which wlll necessitate the construction of
a new brick wall with window openings which will be in character with the exlsting
elevation,

L

. General works of maintenance and repalr are necessary within the building
including the treatment of floor and xoof timbers against further woodworm attack,
replastering of small areas, damp proofing, overhauling windows and complete internal
re-decoration. BExternally, very little work requimres to be carried out.

The following items are included for office conversion:-

(1) Replacement of all doors to halls, and landings with self-cloeing fire check
doors to comply with fire regulations.

(2) Double glazing to windows facing South Street.

(3) Carpeting all hoarded floors except parquet floor in single storey addition,

(4) Complete new electrical installation and light fittings, clocks, etec.

(5) Conversion of exlsting first flooxr bathroom, small room, and gub-standard
gecondary starrcase area into ladies and gentlemens staff tollets.

(6) Ingulation of all roof spaces.

(7) Overhauling existing off peak storage heaters which exist in some rooms and
. additlional heaters where required.

(8) Extension of telephone system.

(9) Forming an opening through the exlsting rear boundary wall to provide a
pedestrian link wlth the existing offices and car park.

. A plan of the proposed works will be presented at the meeting.
The estimate for carrying out the works is £10,600.
In addition the following works are required to the exlsting offices:-

(1) Double)glazing to existing windows not already double glazed (No. 7 South
Street}.

(2) Forming an opening from the main entrence hall into the new reception area
(at present plerming) reception.

(3) Carpeting the existing drawing office to accommodate typing pool and central
services.

The estimated coat of this work is £900.

- ‘ -
Glving a total cost of works to be carried out of £11,500. 1-353 \L\
o
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It 18 recommended that the Council's Standing Orders for Contracts,
Standing Order No. 2 be suspended as far as this work is concerned, and subject
to the Director of TPechnical Services obtaining planning permission for the

frontage alteration, that Director be authorised to negotiate a prive and proceed
with the works.

(] )

()

()
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ROGHFORD DISTRICT COUNCIL

Minutes and Report of the Performance Review Sub-Committes.

At 8 Meeting held on the 3rd October, 1973. Pregent: Councillor A.Jd.
Harvey (Chairmsn), Counoillors, E.H. Adcock, R. Blackburn, G.D. Bright,
5.B.H. Metocher and R.W.C, Offwood.,

Vigiting: Councillor A.L. Tate.

APOLOGTES FOR ABSENCE

133, An apology for Absence was submitted on behelf of Councllior Wood.

NON-MEMBERS ATTENDING

134. The Chairman reported that Councillor Tate was attending to view the
. proceedings of the Sub-Commitiee,

\
TEEMS OF REFERENCE AND DELEGATTION OF POWERS (See Minute 80/73)

135,  RECOMMENDED: (1) that the terms of refewvence and delegation of powers
of the Sub-Committee be ag followa, and the Policy and Remources
Commlttee be advised accordingly:-

1. To advlse the Policy and Resourceg Committee upon:-
(a) +he Council's performance against objectives and outputs
established by the Council.
(b) the effectivemess of the Commcil'se services.

(¢) an annual review of the estimate of income and expenditure
of the Council for the preceeding financial year.

(d) the performance by individual Chief Officers of their duties
other than the Chief Executive whose performance should he
reviewed by the Policy and Resources Commlttes.

2. To have as an objective the production and anmual up-dating of a
5 years programme, ‘
{(2) that the Management Team prepare and oirculate to
members a report upon the Sub~Committee’s objectives and the
adminisgtrative machinery whilch will be required to attain them.

MEETINGS OF THE NEW COUNCIL AND ITS COMMITTEES (See Minute 78/73).

. 136, The Chlef Executive reported as follows:-

"Members will recall that at the last meeting of the Pollcy and
Regounrces Committee 1t was agreed that each Committee should

consider lts own meeting place. In the report considered by the

Policy and Resources Commitiee at ite meeting place on 28th August

it was suggested that Council might wish to meet at Rayleigh, and
Committees meet at Rochford., Council accepted the prinoiple that it
would meet at Rayleigh, but in at least one instance Committees may have
differing views on the question of meetings at Hochford. The Commitiee
ip invited to ocongider meeting in the Council Chamber at Rochford'.

RECOMMENDED that meetings of the Performance Review Sub-Commilttee be
held in the Council Chamber, Rochford.

CYCLE OF MEETINGS | : 137

137 . RECOMMENDED that a meeting of the Performance Review Sub-Committee
be included in the next but one cycle of meetings now being prepared
. by the Chief Ewciiire,

[
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ROCHFORD DISTRICT COUNCIL

Minutes and Report of the Development Services Commlibtee

At a Meeting held on the 4th October, 1973. Present: Councillor C.D.
Bright (Cheirmen), A.L. Tate (Vice Chairmen), Councillors E.R. Biggs,
B.A. Crick, D.R. Fowler, A.J. Humby, D.A. Ives, Mrs. M.T. Madden,
R.W.C. 0ffwood, G.C. Oldbuxry, C. Stephenson snd G, Young,

Visiting: Councillors Mrs. F.E. Clayton, S.B.H. Fletcher and Miss E.M.

Leggatt.
MINGTES .
138, RECOMMENDED that the Minutes of tho Special Meeting of the Committee held
. on the 25%th July 1973 be taken as read, confirmed and slgned by the
Chairman, :

NON~-MEMBERS ATTENDING

139, The Chairman repoxied that Councillors Mrs. F.E. Clayton, Fletcher and
Mise Legegatt were attending to view the proceedings of the Committee.

APOLOGIES FOR ABSENCE

140.  Apologies for abmence were submitted on behalf of Councillors M.P.
Cowen, C.B. Gowlett and D.C. Wood.

TERMS OF REFERENCE AND DELEGATION OF POWERS (See Minute 80/73)

141,  EECOMMENDED (1) that the terme of reference and delegation of powers
of the Committee be ag follows, and the Policy and Resources Committee
be advised accordingly:-
1o A1l town planning and building control functions exercisable by the
Council and the service of notices in comnection with proposed and
exigting development.

2. The conesideration of plane and proposals submitted under the
Bullding Regulations and Byelaws with respect to New Streets.

3. The enforcement of plamning and Bullding Regulation control.

|
4.  All matters connected with the County Development Plan and
Structure and local plans arleing therefrom and any reviews

5. Tree preservation.

6., Dangerous, Ruinous and Dilapidated Buildings and Negleoted or
Derelict Sites.

T. All highways functions exercisable by the Council,

8. The creation, diversion and stopping-up of footpaths.

9. Neming and numbering of streets.

10. Road Safety.

11, Supply of clinker for urgent repair »f unadopted highweys.,

12. Provision and management of cam-prarking facilities. )

- 138




4th October, 1973 Minutes =

(2) that all metters connected with Litter Control be
carried out by the Envirommental Health and Control Committee.

(3) that the Policy and Resources Committee allocate to

the appropriate Committee resmponsibility for all matters connected with
Home Safety.

(4) Delegation of Powers:-—

Ts Mo decide all planning and Bullding Regulation spplications on
behalf of the Council,®

2a The decision of epplications for Determination under Section 53
of the Town and Country Plamning Act, 1971. ;

3o The services of notices under Sections 19 and 47 of the Bssex
County Council Act, 1952,

4. The service of notices under Section 19 of the Public Health
Act 1936.

5 The gervice of notices under Seotion 262 of the Public Health
Act, 1936 and the approval of proposals under Section 263 of
that 4dct.

6, The enforcement of Town Planning and Bui lding Regulation control.

T The confirmation of unopposed Public Path Orders.

(5) that the decision as to whether objection shall be made
to any application for the Reglistratlon of any premises under the
Licensing Act 1961 be allocated to the Environmental Health and Control
Committee,

PUBLICITY FOR PLANNING APPLICATIONS, APPEALS AND OTHER PROPOSALS

FOR._DEVELOPMENT — LOCAL GOVERNMENT ACT 1972 SCHEDULE 16.

142, The Chief Executive reported as followss~

Paragraph 20(1) of Schedule 16 of the Local Government Act 1972 reads

as follows:-

Where a District Planning Authority bave been notified in writing by -

the Council of a Parish or Community wholly or partly situated in the
area of that authority that the Council wish to be informed of every -
application for planning permleslon relating to' land in the Parish or
Communlty or of every application so relating for approval of a matter
reserved under an outline plamning permission within the meaning of

Section 42, or of any description of such applications, and receilve

any such application or, as the case may he, an appllcatlon of any

such demcriptlon, they shall inform the Council in wrating of the

application indicating the nature of the development to which the

application relates and indentifying the land to which it relates".

The Parish Council of Rochford have formally invoked this statutory
right with effect from the 1at April 1974, and in addition have asked
that go far as the Rochford Conservation Area 1s concerned, they

should receive the plans artached to applicatlons falling within that
area,

139
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Minutes 4th October, 1973

As a matter of praoctice,the schedule of plenning epplications at
present sent to the Parish Councile by the Rural District Council
complies with this sectlon of the Leocal Govermment Act, 1972,

In order to avoid dealing with this point on each occasion a
gtatutory request ig received, and after consultation with the
Director of Techhical Services I recommend that (1) the

practlice of sending complete sohedules of plamming applications to
Parlsh Councils at the seme time as 1t is sent to District
Councillors be continued and; (2) in the oase of the Rochford
Conservation Area and any future declared Conservation Area, a ocopy
of plans attached to any application falling within those areas,
be sent to the Parish Council concerned!.

RECOMMENDED (1) that the practice be continued of sending complete
schedules of plamning applications to Parish Councils at ‘the sanme
time as they are sent to the Dlstrict Councillors, this bheing at
least 7 days before the date of the meeting;

(2) in the case of the Rochford Conservation Area and
any future declared conservation ares a copy of plans attached to

any applications falling within those areas, be sent to the Parigh
Councll concerned.

(3) that all Parish Councils be informed of the Councils
decision in this matter.

MEETINGS OF THE NEW COUNCIL AND ITS COMMITTEES (See Minute 78/73)

The Chief Executive reported as follows:-—

"Members will recall that at the lagt meeting of the Policy and
Resources Committee it was agreed that each Committee should consldex
its own meeting place. In the report cbneidered by the Poliocy and
Regources Commlttee at its meeting on 28th August it was suggested
that Council might wish to meeet and Rayleigh, and Committees meet at
Rochford. Council accepted tHe principle that it would meet at
Rayleigh,but in at least one instance Commlttees may have differing
views on the question of meetings at Rochford. The Committee is
invited to consider meeting in the Council Chamber at Rayleigh®.

The Committee were reminded that the Technical Services Department

was proposed to be accommodated at Rajleigh, and in view of the large
number of plans and files which 1t was necessary to have available at
Meetings of the Committee, it was felt that it would be more desirable,
in ordex to obviate the transfer of files to Rochford for each
meeting, for all meetings of the Development Services Committee to be
held in the Council Chambex at Rayleigh.

RECOMMENDED that all meetings of the Development Services Committee be
held in the Council Chamber, Rayleigh.

O,IO' UTh Noveataed 197:
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ROCHFORD DISTHICT COUNCIL

Minutes and Report of the Policy and Resources Committee

At a meeting held on the 9th October, 1973, Pregent: CouncilllormR.W.C.
0ffwood (Chairman), R. Blackburn, C.D. Bright, D.R. Fowler, C.B. Gowlett,

W.A. Grove, D.A. Ives, BE.V., Maton, R. MoCamley, C.R. Morgan, J.R.
Warner and R.M. Warren.

Visgiting: Councillors E.R. Biggs, J.A. Carter, B.A. Crick, Mrs. M.T.
Madden, I.W. Shields and G. Young.

MINUTES

RECOMMEWDED that the Minutes of the meeting of the Committee held on the
28th Augurt 1973, be teken as read, confirmed and signed by the Chailrman.

NON-MEMBERS ATTENDING

The Chairman reported that Councillorg E.R. Biggs, J.A. Carter, B.A.
Crick, Mrs. M.T. Madden, I.W. Shlelds and G. Young were attending to
view the proceedings of the Committee and that Councillors Carter and
Mrg, Madden had intimsted their wilsh to speak on certain ltems in the
Agenda.

APOLOGIES FOR_ABSENCE

Apologies for ahgerce wera submitted on behalf of the Chairman of the
Council, Councillor Fudge, Counclillors Harvey and McKinnell,

BEPORTS OF COMMITTEES AND SUB-COMMITTEES

Conglderation was given to the minutes and reports of the various
Committaes and Sub-Committees, copies of which had already heen
circulated bo membersa.

REGOMMENDED (1) that the minutes of the special meeting of the Finance
and Personnel Sub-Committee held on the 5th September 1973 (Minute 90)
be recelved and adopted.

(2) that the minutes of the meeting of the Finence and.
Persommel Sub-Committee held on the 19th September 1973 (Minutes 95-110)
be recelved and adopted subject to the following smendment:-

Leave of Abgerice for Study for Professional Qualification -
Mr. B, Nial (See Minute 110).

Tt was reported that the Hayleigh Urban Dimtrict Council had now
agreed to grant Mr., Nial leave of absence to attend thls course,
for the pexriod wp to the 3lat March 1974, and that that 0fficer had
indicated that he would be prepared to give an undertaking to
remgin in the Councila'! service for a period of two years from the
date of completion of the course.

(i) That the recommendation contained in Minute 110 be not
adopted and that Mr. E. Nlal be granted leave of absence
from April to June 1974 and from October 1975 mmtil June
1976 to attend this course subject to:-

the salary being reticedto £1,416 per anmum within Trainee
Grade during the reriods of abgence; his

141 attending at the vwffice of the Director of Technical ;
Services at any time curing the normal working week that
he is not required to attend at college; the giving of
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an undertaking that he will remain in the Council's
service for a period of at least two years commencing
from the date of complétion of the course.

(1i) that the existing authorities be asked in future to give
very careful considexation to any similar applications
which will involve this suthorlity in s commlitment after
18t April 1974.

(3) that the minutes of the meeting of the Recreation and
Amenitiss Committee held on the 25th September 1973 (Minutes 111—117) be
recolved and adopted. :

(4) that the minutes of the meeting of the Housing Services
Committee held on the 26th September 1973 (Minute 118-122) be received
and adopted.

(5) that the minutes of the meeting of the Environmental .
Heslth and Control Committee held on the 2nd October 1973 (Minutes 123~
127) be received and adopted.

(6) that the minutes of the meeting of the Land Sub-Committee
held on the 3rd October 1973 (Minutes 128-132) be recalved and adopted,
subject to the following amendments:-

(a) Terms of Reference and Delegation of Powers (See Minute 130)

“That recommendetion 1(b) be not adopted and that the Finence
and Personmel Sub-Committee consider and advise the Policy and
Resources Committee upon the provision and control of all
offlces, furnituwre, equipment and motor vehicles.

(b) Red House

South Btreet, Roohford -~ Converslon to Offlcesm
Zsee Minuﬁe 1522235

(1) that the recommendation to Minute 132/7% be not adopted.

(14)thet contract standing onder No. 2 be suspended in respect
of this item amd that, subject to the Director of Techniecal
Services obtaining planning permissicn for the frontage
alteration, thet Director bhe aunthoriged o negotiate a
price and proceed with the works as set out in his report
to the Sub-Commitiee, a copy of which has already been
cirenlated to each member of the Council,

(7) thet the minutes of the meeting of the Performance
Review Sub-Committes held on the 3zd Ootober 1973 (Minutes 133-137) be
recelved and adopted.

(8) (i) that the minutes of the mesting of the Development
Services Committce held on the 4th October 1973 (Minutes 138-143) be
received and adopted.

(i1) that with reference to Minute 141(3), it being
accepted that home pafety falls wilthin the definition of Public Safety,
responeibllity for this particular aspect shall be interpreted as
falling within the terme of reference of the Environmental Health and
Control Committee,

142
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148.  TERMS OF REFERENCE AND DELEGATION OF POWERS (See Minuwte 80/73)

BECOMMMENDED that the terms of reference amd delegation of powers of
the Committee be as follows:-

1. To guide the Council in the formulation of its corporate plan of
objectives and priorities, and for this purpose to mecommend to

' the Council such forward progremmes and other steps as may be
necessary to achieve those objectives, either in whole or in part,
during specific time spans., For this purpose to consider the
hroad sociel and economic needs of the authority and matters of
comprehensive Importance to the area including the contents of
gtructure plans. To advige the Council generally as to its
financial and economic policies.

2., Without prejudice to the dutles and responeibllities of the
' programme Committees, to revliew the efifectlveness of all the
Council's work and the standard and levels of service provided. To
identify the need for new services and to keep under review the
neceggity for existing ones.

3. To pubmlt to the Council concurrent reports wlth the programme
cormittess upon new peolicies or changes formulated by wuch
comnittees,particularly those which may have significant impact
upon the corporate plan or the resources of the Council.

4. To be regponelble for allocating and controlling the financial,
manpower and land resources of the Council.

5. To ensure that the orgenisation and menagement processes of the
Council are designed to make the most effective contribution to
the achievement of the Counocil's objectives. To keep them under
review in the 1ight of changing ciroumstances, making recommendatione
a8 necesgary for change in either the committee or departmental
gtructure, or the distribution of functlons and responsibilities.

6. To be concerned together with the appropriate programme coumifttees
in the appointment of Heads of Deparimente and any Deputies.

7. The promotion, amendment or opposition of Parliamentary Bills,

8. To advise the Council upon the appointment of congtitution of
Committees, and upon the mettlement of digputes between Committees.

. 9. Tp advise the Council upon the making of General and Special Rates.
10, To consider the general content of the budget for the next financisl
year and issue to the Commitiees general guide~lines to be borne in
mind in consideration of the Committees’ egtimates,
11. Local Government Reorganisation.
12. All matters not the direct responsilbility of any other Commitiee,

13. To deal with the assumption or taking over of new functilons,
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150.

14.

‘ (1) A1l programme committee reports shall before being submitted to the
Council, be submitted for the consideration of the Policy and
Resources Committee and that Committee mey:-

(a) recommend to the Council that any recommendation or proposal

contained in a report -
(1) be not approved; ox
(11} be varied ; or

(iii) be referred back to the committee by whom the weport
wag pubmitted for further consideration by that
Committee 'with or without any direction or instruction
from the Council as to the matier concerned;

in wHich event they shall also submit to the Council a report
on the matter, such report to incorporate the relevant part
of the comnittee report concerned; or

(b) require that a specified item contained in a report be deleted

and be further considered by
y wag submitted.

the committee by which the report

Provided that a commitee report mey be submitted to the Council
before it is submitted to the Policy and Resources Committee in any
cage where the ' urgency of the situation so requires.

(2) To receive and consider reports of all Sub-Committees and submit them

to the Council.

15. 48 occasion aripes to review wards and polling districts W1t£in the
digtrict and the membership of the Counoil.

TERMS OF REFERENCE AND DELEGATTON OF POWERS TO COMMITTHES

AND SUB-COMMITTEES (See Minute 80/73)

RECOMMENDED that the terms of reference and delegation of powers of the
founcils Committees and Sub-Committess, as set out in the individual
minutes and reports of the Committees and as amended, be adopted.

CHIEF OFFICERS SALARTES (See Minute 68/73)

Consideration was given to the report of the Chief Executive on this
matter, a copy of which has been circulated to all members of the Council.

(2) National Salary Scales

RECOMMENDED that the revised salary scales, as set out in item (a) of the
Chief Executive's Report, be Ilmplemented forthwith.

(b) Local Government Reorganisation -

Rewards for Addlitional Woxrk

RECOMMENDED that no action be taken on
payments for work arising out of local

(c) The Award of Salary Points beyond

the award of temporary additional
Government Reorganisation.

Fulcrum (See Minute 68/73)

EECOMMENDED (1) that the salary of the
at fulcrum plus one point, as detalled

(2) that the salary of the
fulcrum plue three pointa, ag detalled

Director of Administration he fixed
in Ttem G(i) of the report.

Director of Finance be flxed at
in Ttem (C)(12) of the report.

q)
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(3) thet the salary of the Director of Health and Housing
be fixed at fulcrum plus two pointe, giving an addition of £180 to the
commencing salary shown in Item (G)(iii) of the report,

(4) thaet the malary of the Director of Technical Services
be fixed at fulcrum plus two points, giving a salary of £180 less than
the commencing salary shown in item (C)(iv) of the report.

(¥.B. For the information of members it is pointed out that in the
report of the Policy and Resources Committee the use of the expression
"3 x £180 " means three annual increments. The above recommendatlons
result in an average of two points above fulcrum in respect of the
four Directors and consequently wreference to the Pay-Board is not
required, neither do they wish to be consulted).

SALE OF LAND AND BUILDINGS TO THE COUNCIL

. 151, The Chief Executlive reported as follows:-

" T havd. received an offer to gell 1o the Council, for development or

public open gpace purposes, a large.area of land within the new
District.

An offer has also been received for the Council to purchasge, for

poesible Council housing, the freehold Interest in a block of flats to
be erected In the District.

i

The Directors feel that it im far too early at this stage to consider
offers of this type, until they hawve been properly evaluated against
the Councilts likely financiel resources in the coming financial year.”
He almo reported details of the figures being asked for the two offers.

RECOMMENDED that no action be taken on the two offers to sdl}l land and
buildings to the Council.

MERTINGS OF THE NEW COUNCIL AND ITS COMMITTEES (See Minute 78/73)

152, The Chief BExecutive reported as follows:-

"Members will recall that at the last meeting of the Policy and
Resources Committee it was agreed that each Committee should consider
ite own meeting place. In the report considered by the Policy and
Resources Committee at its meeting on the 28th August, 1t was suggested
that the Council might wish to meet at Rayleigh, and Committees meet at
Rochford. Council accepted the principle that it would meet at
Rayleigh, but in at least one instance Committees may have differing
views on the question of meeetings at Rochford".

RECOMMENDED that all meetings of the Policy and Resources Committes
be held in the Council Chamber, Rochfoxrd.

AGENDA FORMULATION - OFFICERS REPORTS (See Minute 64(c)/73)

153. At the reguest of the Chalrman of the Committee consirderation was given
to the suggestion that officers should have an opportunity to report to
the various standing Committees, items which in thelr view, merit
report and urgent attention. It was propesed that this item would
follow "Pertinent Businesg" and that it would allow them wverbal reports
on such matters only at that point in the Agenda.

RECOMMENDED that en item entitled "Officers Reports" be placed on 'the
Agenda of each Committee or Sub-Committee, immediately following the 1
"Pertinent Business", to enable Offlcers to raise matters not_alreadidg
the Agende and which in thelr opinion mexit report and urgent attentzon
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that reason a scheme of indication as to probable three member wards had not

YT AT
ELECTIONS IN NON~METROPOLITAN DISTRICTS IN ENGLAND (See Minute 86/73) -

The Chief Exeoutive reported as follows:-

I
"Ariging from the appointment of Returning O0fficer for the elections of
Diatrict Councillors and Parish Counclllors within the District of
Rochford, Council will now need to teke a decision upon wehther it
requires annual elections of a rotating one third of its members or
whole Councll elections. The foxrmer system applied in the TUrban
Digtrict of Rayleigh, the latter in the Ruxrel District.

The option is to he exerclsed by making a request to the Secretary of
State in pursuance of a resolutlion at a Council meeting convened with
notlce of the object. If the resolution is passed before the 1t April
1974, a simple majorlity of those voting is required; thereafter, a
two—thirde majority is veguired. A further resolution on this subject
may not be passed within tep yeara of the fimst,

The Local Government Boundary Commiegsion will be notified by the Home .
Office of a District Council's initial request, so that account can be

taken of 1t in the Commissionsg® intitial review, following which an

order by the Secretary of State will give it effect. The request should
therefore be made as soon as practicable and in any case, 1f the District
Council want electlons by thirds, befoxe the 1st April 1974.

Where s Digtrict Council asks for whole Council elections {or where no
request has been received by the 18t April 1974), the Commissions!
proposals will be able to provide for wards returning one or more
Councillore, and the subsequent order by the Secretary of State will
provide for all Councillors to be elected togdther., Ordinary election
years will be 1976, 1979 and then evexry four years in the year mid-way
between County Council electlong.

Where a District Council asks for elections by thirds, they are to

Indioate those parts of the District which should have three member

wards (in each of which one Councillox will be elected in each election

year), and any which should not (and in which one third of all the

Councillors will be elected in each election year). The Commission will

then be asked to meke warding proposals in the light of the requests,

and to propose the order in which the Councillors for wards returning less
than three Councillors should retire so that a third of all Councilloxs

will retire in each electlon year (i.e. in each of the years betwéesn

County Council elections). The mubseguent order by the Secretary of

State wlll be able to provide also for the asspignment'of exlsting

Councillors or, where appropriate, for a Ffresh election of all Councillors

(a8 well as consequential changes in the years for Parish Counoil Elections) If
the order comes into force for the 1976 elections, 1lts effect will be for
all Councillors to be elected for the new wards in 1976 and for a third

to retire in 1978, 1979, 1980 eto; if in effect for the 1979 eleo%ions,

for all Counclllors to be elected in 1979 and for a third to retire in 1980,
1982, 1983,

~——

It should be emphasised that whatever option the Council exercises, Parish
Counicil electlons will only be held on a whole Council hasis. This means
that should Digtrict Counclil choose the whole Councll election, Parish
Council elections will be held in the same way and on the same day. Should
Digtriet Council choose annual elections Parish Councils will still be
elected ag a whole, except That the Secretary of State will deal by oxder
with the positlion of Parisgh Counclllors in the Distriot Council wards which
return lees than three members and which consequently, will not have
elections every year.

Members may see fit to defer this question for one cycle in order that their
political organisations may have an opportunity of expressing an opinion. For

been prepared but it could well be submitted to Coumcil at its next meeting
1f so desired, together with the statutory redalutionltt
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RECOMMENDED that consideration of this matter be deferred until the next

meeting of the Committee and a report be submitted to that meeting upon
g pcheme of indication as Ho probable three member wards.

ATLOWANCES TO MEMBERS

The Director of Finance reported ap follows:-

"pllowances to members under Sections 173~178 of the Local Govemment
Act, 1972 are effective from 1st April 1974 and until such time the
existing regulations apply to members of the new authority, A report
will be made to a subsequent meeting of the Committee on the effect of
these new allowances, upon receipt of the official regulations.

A gummary of the allowmnces currently recelvable by members follows:-

(a) TFinancisl Loss Allowance (Section 112 - Local Government Aot 1948
ag amended),

A member of the Council is entitled to receive a payment by way of
financial loss allowance not exceeding such amount as may be
pregcribed Where

(i) lose of earnings which he would otherwise have made; or

(11) additional expense (other than'ezpense on account of

travelling or subsistence) to which he would not otherwise
have been subject

is ﬁecessarily suffered or incurred by him for the purpose of

enabling him to perform any approved duty ae a memhber of the
Council.

(b) Approved Duty (Section 115 - Looal Government Act 1948 ap amended)

Covers such matters as atbtendance at Council Meetings, Committes
Meetings, attendance as & representative of the Council at a
conference or meeting.

(¢) Travelling and Subsigtence Allowances (Sectlon 113 — Local
Government Act 1948 as amended)

A nmember of the Council is entitled to receive payment, at rates
which shall be determined by the Council but which shall not
exceed those prescribed, by way of travelling allowance ox
subslgtence allowance where expenditure on travelling or on
subsigtence 1s necessarily incurred by him for the purposes of
pefforming any approved duty as a member of the Councll.

Travelling allowances will generally be -

(1) the ordinary fare of any available cheap fare or in the
ocege of the rallway itrain second cless fare uwnless the
Cduncll determines ctherwise; or

(1) in ocertain cilrcumstances, a mileage allowance for use of
the member‘s private car together with an additional
allowance for passengers; or

(111) in certain circumstances, the amount of the actual fare
of a taxl cab.
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Subaslstence allowances are based on a sliding time soale and cover
guch items as accommodation, meals etc., when attending a conferencs
or meeting as an officiel representative of the Council.

Members are advised that the above summery only givesan indication
of the allowances avallable and the Dirsctor of Finance will be
glad to give further agsimtance on any of these matters. Claims
for reimbursement of Financial Loss Allowance and Travelling end
Subsistence Allowances must be made on official forms available
from the Director of Finance.

Members will note that there is some discretion avallable to the
Council regarding the level of assistance.

RECOMMENDED (1) that members be entitled to travel first olass where
more than one oclass of farse 1ls available.

(2) that the maximwm statutory rates for finemcial loss,
sugbistence and travelling allowances be pald to members when under-
taking approved duties.

LOCAT, LICENSING FUNCTICHNS
156, The Chief Executive reported as follows:-—

"By virtue of the proviesions of the Local Govermment Aet 1972, the
Digtrict Council will be responsible for the licensing of places of
public and private entertalnment, late-night refreshment houses and
riding establishments, and registration of theatrical employers. Thisg
lg at present a function of the County Councll in two respects:-

(a) the administrative work of receipt, processing and issue of licenses,
and

(b) the technicel work of inspection of properties and other places of
public resort, and adviee to persons applying for licenses upon the
mary statutory requirements.

With regard to the administrative woxk, there is 1lttle to conecern the
Councll at the present mtage, save in respect of licenses for lete-night
refreshment houses which all expire on 31st March 1974. Forms inviting
renewal of these licenses are normally despatched by the Counbty Council
in January of each year and it is proposed that this arrangement should
continue, each applicant being directed to return the application to this
Councll for consideration. Generally speaking all other licenses are
dated ennually from 18t January and expire on 318t December following
the date of their lssue, and this function will fall to be exercised by
the Direotor of Administration.

However, with regard to the technical woxrk, the County Council maintain
a group of slx technically qualifled and trained officers to advise on
and implement the technical regulsations neoempary for public safety,
health end welfare and the sultability of premiges propomed to be
licenmed.

The complexity of the problems involved is such as to require technically

gqualified officers in the field of structure, heating, lighting,

elbctrical ventilation and at timesacoustics, each being very knowledgeable

on jthe latest five precdutions z-.! reang of escaspe requirementa for

buliding regulations, British Stuniavis and Codes of Practice. 1t is

condidered that the new Districtr will have difficulty in obtaining an
j‘dygexpelienoed ptaff in 1974 since in Hasek &% the preSent time there are few

T officers who have all the neoessary expertise for this work,

A
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In the circumstances, 1t appears that the only practicable course open
to the Councll is to request the County Council to make available the
gpervices of their specialist licensing and inspection team.

RECOMMENDED that the Easgex County Councill be requesited to consider
sntering into an agreement with this Council for the Joint use of
Staff in the Public Entertaimments Section of the County Architecths
Department, the Chief Executive belng authorised to conclude n
suitable agreement, such agreement to be gealed with the Common Seal
of the Council.

LOCATL, GOVERNMENT ACT 1972. PECUNIARY TNTERESTS OF LOCAT,
AUTHORTTY MEMEERS

The Chief Executive reppited and the Committee noted the position of
members with regard to peouniery interests, as printed at Ttem 14
of the Agenda and distributed to all members of the Council

CHAIRMANS ALLOWANCE

Consideration was given to the question of an allowance being made to
the Chalrman of the Council in commection with expenses incurred by him
in carrying out his éivic duties.

Resolved that consideration of the Chailrman's allowance bhe deferred
until the preparation and submission of the Council’s estimates for the
financial year 1974/75.

ASSOCTATION OF COUNCILLORS — WEEKEND STUDY COURSES

The Chief Executive reported details of study courses arrangstl by the
Association of Councillors.

RECOMMENDED that no rdpresentatives be appointed to attend any of these
courges.

REGAT.TA

At the request of the Chairman of the Council consideration was given to

-the provision of Civic Regalia for the new asuthority., It was reported

that:-

any such regallae should, of course, bear the Coat of Arms of the New
Authorlity and it would, therefore, be necessary to give comslderation
to this particular aspect, bearing in mind that new authorities are
not permitted to adopt the Coat of Arms of existing authorities or

e combination of them.

RECOMMENDED that~enqﬁiries bé made to the College of Heralds as to the
likely cost of a Grant of Arme to the Rochford Districet Council.

SUPPLY OF MINUTES TO THE PRESS (See Minute 64(b)/73)

Upon conerlderation, as a matter or urgency, of the imspue of Minutes to
the Press, it was

FECOMMENDED that the preaent practice of ilssulng Committee members to the
Press at the gome tlme ag they are issued to members of the Council be
digecontinued forthwatic

t
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REPORT OF THE CHIEF EXECUTIVE UPON CHIEF
OFFICERS' SALARIES TO THE POLICY AND RESQURCES
COMMITTEE -- 9TH OCTOBER, 1973

National Salary Award

The Director of Finance to report that details of the awards, effective
from 18t July, 1973 have been received in respect of the Chief Executive
and the other Directors. The award comprises an increase of 4% per
annum plus £1 per week subJect to a maximum amount of £243.

The salary scale of the Chief Executive, fixed by Minute 28/73%, is now
revised from £6,570 - £7,110 to £6,813, rising by three annual increments
of £180, to £7, 353, ,
The fulcrum point salary scale for the Dirvectors, fixed by Minute 47/73,
18 now reviged from £4,929 - £5,469 to£5,169, rising by three annual

increments of £180, to £5,709.
T4 is recommended that the revised salary scales be implemented.

Looal Government Rearganisatlon: BRewards for
Additional Work

The Director of Filnance to report that the Joint Negotiating Committees
for Clerkes and Chief QOfficers in their clrculars dated 29th March, 1973
and 24th Mey, 1973 respectively, give further guldance to local author-
itles concerning methods of temporary additional payments for
additional works arising out of the local government reorganisation in
the period leading up to the formation of the new authorlties.

The Joint Negotiating Committess recommended, in August 1972, that
where an additional workload falls on an individual Officer the
percentage payment should not normelly exceed 10%. The present
Raylelgh U.D,C., and Rochford R.D.C accepted the recommendatlons of the
J.N.Cs and awarded thelr Chief Officers and Deputies a temporary
gddition of 10% of their salaries to terminate on 31st March 1974.

The Joint Negotiating Committees wecognise thaet followlng the electlons
of the new District Counciles some indlvidual Offlcers may be appointed
during 1973 to poets in the new authorities, and for several months mey
have dual remponsibilitles for such posts with both the exiesting and
new suthoritiss, TIn those exceptional casges whers the total effort may
subgtantially exceed the normal requirements for one post, the total
additional payment (including the 10% already granted) should not exceed
15% above the appropriate salary of the post with the new authority.
Members are asked to glve consideratlion to this matter and are advised
that if they consider any officer is entitled to receive such an
allowance, it shsll

(a) be related as a percentage proportion of the ealary of the new
post;

(b) include any allowance previously granted by the existing authorities
for such additional work;

(c) be paid on a temporary basis only during the period 1st September
1973 4o 318t March 1974 inelusive; and

(d) wrelate to specified officers only. ’ 1

0
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The award of salary points beyond the fulcrum — see Minute 68/73

Ariging from the Commlttee's deolslon to defer oonsideratlon of this
matter until the next meeting, I set out below further information to
apsigt in resolving the pointe at issue. Job specifications have heen
prepared for all Directors as shown below. Would members please note
that the job speoilfication for the Director of Administration is shown
in full, but not those of the other Directors, since the "Collective
regponsiblilitlies of the Management Team" and "Residual responalbllity!
1ls common to all the speocifications.

Members may find 1t helpful to bring with them to the meeting the Minutes
and Report of the Policy and Resources Commlttee of the 28th August,
together with the blue J.N.C.Circular dated 19th June, 1973.

(1) Director of Adminzstration ~ Job Specification
Post No: A1,
Designation: Director of Administration
Pogt Holdew: Mr. L, Lock-Dingley.
Responeible to: 1+ The Chief Executive

2, The Counoll directly but only for
the proper administration of the
Councilis administrative affairs
in ciroumstances where the Post
Holder conalders thet the
Management Team has been at fault.

Gualification Required: Diploma Iin Munleipel Administration and/br
Diploms in Public Administration and/or
Chartered Secretary.

Respongible for: 1e Individuel responsibllities.
1.1 The provision of all administrative
gervices to the Counecil, the Chief
Executive and the Manageoment Team.

1.2 The provision of Central Services to
the above, Central Services being
reoceptlon, telephone, messenger
gervice, reprographics, typing and
clerical amslstance.

1.3 The gervicing of all the Council's
Committees, including the provision
of Information and advioce so that
members end officers may take into
acoount the legal and administrative
practicality of any proposed action.

1.4 To secure such legal pervices ap the
Council may require from time to time.

1.5 To carry out such common establishment
functlons as may he agreed by the
Managenment Team,

1.6 To be the proper Officer for local land

charges regleter purposes,

a3
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1.7 To be responsible, with the advice of
of the Dimector of Finance, for all
the Councils purchasing and for the
drawing up of all contracts for
purchases and workas.

1.8 Adviseing upon and arranging changes
In adminigtrative procedures.

1.9 Advising upon the application of the
Councils standing orders.

1.10 To be the proper Officer for EHlectoral
Registratien and to assist the Chief
Executive in the conduct of electlons
a8 and when'requrred.

1.11 To be responsible for the day—to-day
management and lettings of the
Council's public buildings.

1.12 To be responsible for the organisatioen
of Playlegdershlp schemes and over—
glght of eny Road Safety function,

113 To be the proper O0fficer for the
Council!s licensing funotions,

1.14 Leading the staff employed o assist
him in carrying out these
regponsibilities.

2. Qollective Respponglbllities of Management
Taam

2.1 The poetholder to he a member of the
Management Team and as such to be &
party to the control of the general
menagement and adminietrative
procasges of the Council.

2,2 Apgeggment of the present snd future
needs of the Council and the area it
BOTVes.

2.3 BSetting standards of performence for
the services provided by the Couneil
and monitoring such performance.

2.4 Comnlssloning snd carrying oult research
ont the effectiveness of the Council's
policies and altermative policies.

2.5 Meking recommendations to the Council
for the slteration ox formulation of
policy and plans to meet changing
standards and requirements.

2.6 With the advice of the Works Study
Offioer and the Officer responsible
for the provision of the management
gervices, the plamming and management
of the manpower and other resources
of the Gouncil and the development 1052
and tegining of staff.
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HRepidual Responsibility

3.1 BSuch other respongrbilities com-
patible with the postholder's
gqualifications and experience
ag may be assigned by the
Cquncil o? ‘the Chief Executive,

Mr. L. Lock-Dingley has accepted thls appointment and will take up his
duties on 18t November, 1973.

There are no special factors or agency work to be taken inte account at
this stage, and I recommend that the salary of the Director of
Adminigtration be fixed at the fulerum point of £5,169 plus 1 point giving
g salary of £5,349 x 3 of £180 to £5,889 with effect from 1et Hovember,1973.

(11) Director of Finance - Job Specification .
Post No: Fo1 .
Depignation: Director of Finance

Post Holder:
Responeible tos

Quelification
Required:

Reaponsible for:

153

1.

Mr,

1.
2-

P. Kerman, .

The Chief Executive

The Council directly but only for the
proper administration of the Council's
financial affairs in cireumsgtances where
the postholder considers that the
Manzagement Team hag been in defauli.

Chartered Municipal Treagurer

Individual Respongibilities

1.1

1.2

1.3

1.5

1.6

The prover admlnistration of the

financial affairs of the Council

in accordance with Section 151 of
the Local Govermment Act, 1972,

y__x
The provisgion of information and i
advice to easure that all members
and officers take fully into account
the finencial implications of

activities and proposals.

|

The drafting, review and enforce-
ment of Finenoial Regulatlons for
the proper administration of the
Council's affairs.

The preparation of budgets and
annual accounts, and the provision
of finencial Information to
facilitate the implementation and
control of budgets.

The collection of rates and all other
sumg due to the Council.

Undertaking the Councilts functions
and duties In relation fto the
valuation of property for rating
purposes.
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1.7 Advising on and arranging foxr
general financiasl services such
ag capitel finance, debt manage-
ment, banking, insurence and
investment.

1.8 The administration of the Council's
gchemes for granting travel
concessions and housing advances.

1.9 The conduct of s continuous
internal audit of all the Councils
aotivitiesn,.

1,10 The provision of adviece and
information on the design and
development of computer services
end similer facilitiee; the dey-
to~day operation of such servives
end faoilities (the priorities of
use of such services and
facilities to he determined by the
Council and the Management Team).

1.11 Comqliance and securing compliance
with the Councilt!s Standing Orders.

1.12 Leading the staff employed to assist
in carrying out such responsibilities.

Mr. P. Kerman ftook up his duties on 18t September, 1973.

There are no speclal factors such ag agenoy work involved in thils post,
but emphasis is agpain made on the orucial part that the Director of
Finance must of necessity play in the Management Team. These grounds
were set out in the report- of the Committee on 28th August 1973 a copy
of which was attached to the Minutes of that meeting and issued fo
members, I therefore recommend that the salary of the Director of
Finance be fixed at the fulcrum point of £5,169 plus 3 pointe, giving

a salary of £5,709 x 3 of £180 to £6,249 with effect from 1st September
1973.

(1ii) Darector of Health and Housing - Job Specification

Post No: H.1.

Designation: Director of Health and Housilng
Post Holder: Post Vacant.

Responsible +to: 1. The Chief Executive

2. The Council dirvectly but only for
the proper administration of the
Counecil's environmental Health and
Housing affairs in ciroumstances
whé%¥ the postholder considers that
the Manggement Team has been in
default.

Gualificatlon
Required: Public Health Inspector and/or Membex
of the Institute of Housing Managers.

15

Respongible for: 1. Individusl Responsibilities.
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1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.7

1.7

1-7

The General Management, Letting
and supervision of all Council
Housing property.

The collection and collatien of
all representations upon repalirs
necegsary to Council Houses, and
consultation with the Director of
Teckhnical Services to ensure that
such repairs are effectively
carried out.

The maintenance ‘of the Housing
Waiting Lists and all administrative
action arising.

The carrying out of transfers between
housing tenants in accordance with .
the Councilts approved policy.

The allocation of Councll Houses in
acoordance with the Council's approved

policy. .

Compliance with and securing compliance
with the Councilts Standing Orders.

Ag Director responsible for
envirvonmental health to ensure that the
following procedures are carried out in
accordance with the highest environ-
mental health standards:-—

1. Houging - Assessment of fitness;
demolition, repair and improvenment
of houses, including improvement
grant work, general lmprovement
areas gnd the problems of urban
renewal; controlpf houges in
multiple ccoupation; control of
regidential ozraven sites.

N
L]
-
2. Food ~ Examination of meat and other
food; inspection of food prenmises,
including slaughter houses, and of
vehicles to ensure the cleanliness -
of all foodstuffe in the madnfenance ~

of satisfactory standards of hygiene;
measunes: to ensure food safety and
freedom  from contaminationy advice to
the food twade; supervison of *he
training of food workers in hygienes
examination of imporied food at Docks,
Alrports and Inland Depots.

3. Alr —~ Contrel of smoke, grat, dust
and fumes from Industrisl premises
and advice to Industrial and Commerclal
undertakings on technical problems
involved; Surveys and inspeoction of
plant and equipment; monitoring
pollution; determindtion of chimney
helghte; control of domestic smoke,
including creation of smoke-control
areas,
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1.7

1.7

1-7

1.7

1.7

1.7

1.8

This pogition 18 ag yet unfilled,

T

4. Working Conditions -
Enforcement of standardes for the
health, welfare and safety of
persgons in places of employment.

5. Noise - Advice on the avoidance,
elimination and control of noiss
and vibration and the enforcement
of measurss to deal with such
problems; carrying out noise
sUrvVeys,

6. Water — Checking the purity and
adequaocy of drinklng water
supplies and taking remedlal
action where necessaxy.

T. Pest control - Supervision of
measures for the contrel of
pests.

8. Leidure and entertalnment -
Control of the hygiene of
gwimming pools and bathing places
riverboats, hollday caravan
pites, camping sxtes, hotels,
boarding hoﬁggg, holiday camps
and places of publlic entertain-
ment.

9, Advice and Bducation -~
Collaboration with and provision
of advice to Government Depart-
mente and other institutions.
Participation in educational
getivities relating to environ-
mental hoalth.

Leading the staff employed, to assist
him in carrying out these!
responsibilities.

There are no special factors or agency work to be taken inio account at
this stage, and I recommend that the salary of the Director of Health and
Housing be fixed at the fulerum point of £5,169 plus 1 point, giving =
salary of £5,349 x % of £180 to £5,889.

(iv) Director of Technical Services -~ Job Specification
Post Nos T.1.
Designation: Director of Technical Services
Post Holdex: Mr. J.R. Johneton.
Responsible to: 1. The Chief Executive

2. The Council directly but only for the
proper administration of the Councilis
technical services in clrcumstances
where the postholder considere that
the Menagement Teem has been in 1 56
default.
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Qualification
Required: Chartered Municipal Engineer.

Responsible forx: 1, TIndividual Responeibilities.

1.1 The design, construction and
meintenance of all enginesering
works.

1.2 The design, construction and
maintenance of all bulldings and
any improvements to them.

1.3 The layoul and maintenance of all
public open spaces, cemeteries
and allotments.

1.4 Contrel of the Council's manual
labour force.

1.5 Control of depots and stores.

1.6 Maintenance of the Counoll's vehicles
and plant.

1.7 Refuse colleotion and disposal., Litter
control,

1.8 Town Planning and building control
functions exercisable by the Council.

1.9 Technical investigation of improve-
ment grants.

1.10 Technlical work on any highway function
exercisable by the Council.

1.11 Compliance and securing compliance with
the Councilte Standing Orders.

1.12 Leading the staff employed to apsist in
carrying out such responsibilities.

Mr. J.R. Jobnston took up his duties on 1at September, 1973.

In thig post there is g speclal factor to be tgken into account, if granted,
and that is the extent of any highways delegation which mey finally come to
the Counicll as & result of thelir Application to the Minister for a Direction.
If that Direction is not obtalned, Council could decide to claim respongi-
bility for urban roads In 1is area or ocould declde not to take any highways
responsibility whatever, The position is more fully set out in Minute 74,
but no indication has yet been received from the Minister as to his likely
decision.* Emphasis i1s again'made on the important part that the Director

of Technical Services must play in the Menadement Team., These grounds were
get out in the xeport. to the Commitiee on 28th August, 1973. I therefore
recomnend that the salary of the Director of Technical Services be fixed at
the fulerum point of £5,169 plus 3 points giving a salsry of £5,709 x 3 of
£180 to £6,249 with effect from 1st September, 1973.

¥ Additlonelly it 1s expected that the Council mey carry out agency
arrangements for sewerage funotions on behalf of the Regional Water Authority.

- 1Y
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ROCHFORD DISTRICT COUNCIL

E. J. SKEVINGTON oma MiLca AMBIM COUNCIL OFFICES,

Chisf Exscutive

Telephone Southend-on-5ea 544282 (6 Lines) ROCHFORD,

ESSEX SS4 1BW

My Ref
Your Ref 12th October, 1973.
I hereby summon you to attend a meeting of the Rochford District
Gouncil to be held in the Council Chamber, Rochferd, Essex on Wednesday,
17th October, 1973 at 7.50.p.m., when it 18 1s proposged to transact the
following business:~
. 1. To approve as a correct record the minutes of the meeting of the
v ! Council held on the 5th September 1973 and of the Speclal Meeting
held on the 12th September 1973, subject to Minute 92 being amendsd
to lnclude the name of Councillor Tate in the list of members voting
against the motion.(Copies already sent to members).
2. To recelve apologies.
3. Chairmane' amnouncements (1f any).
As To receive and consider the Minutes and Reports of the following
Committees and Sub-Committees, which have already been circulated
to membere, and pass such resolutions upon them as may be necessary:-~
Committee ox
Sub-Committee Date Minute Nos,
Finance and Personnel 5th September, 1973 90
Finance and Personnel 19th September, 1973 25-110
Recreation and
Amenities 25th September, 1973 111-117
Housing Sexvices 26th September, 1973 118-122
Environmental Health &
Control 2nd October, 1973 123-127
Land Sub-Committee 3rd October, 1973 128-1%2
Performance Review ?rd October, 1973 133~-137
Q Development Services Ath October, 1973 138143
Policy and Resources 5th October, 1973 144~
' 5. COMMTTTEE VACANCTES (See Minute 85/73)

To comsider filling vacancies which st11l exist on the Housing Services
Committee, Finance and Persormel Sub-Committes and the Land Sub-
Committee.

—~  BEvery mémber should have representation on two Committees or Sub-
Committeess Councillor Miss J.R. Browning is not appointbd to any
Committee and Councillor A.J. Humby has one appointment only (i.e.
Development Services Committes). Councillor Humby has indicated his
wish to take up the vacancy on Finance and Personnel Sub-Commlttee.

Courical may row wish fto take action to £ill these three vacancies,
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CYCLE OF MEET1443 13se M.r.te 137.073)

e

The F Iivw.ng draft cycle nf meertirgs 2 -whnitted for members
cahsiderabiw -

HSG REC & ENV DEV LAND ¥ & P PERF. P & R COUNCIL
SERVICES AMENITIES E & C_SERVICES SUB  SUB REVIMW

THURS TES THURS  'TUES THURS TUES 'THURS  TUES WEDS

25 0CT 30 OCT 1 NOV 6 MOV 8 NOV 13 NOV 20 NOV 28 NOV
6 DEC %1 DEC 1% DEC 18 DEC 20 DEC 20 JEC 2i DEC 2 JAN O JAW
17 JAN 22 JAN 24 JAN 29 JAN 31 JAN 5 FEB 7 FEB 12 FEB 20 FEB
28 FEB 5MAR 7 MAR 2 MAR 14 MAR 19 MAR 21 MAR 26 MAR 3 APL

It is suggested that all meetirg: should commerce ab 7.30.p-m. uniess other~
wige arrangsd.

All Committees and Sub-Committees bhave been included in the regular cycle on
the agsumpbion that meetings will be cancelled, with the comsent of the
appropriate Comuittee Cha:rmar, if there _s no business for the Agenda.

Members pariizular sttentzi-n 13 drawe to the meoeting of the Finance and
Personnel Sub-Commitiee vn Desember. Following the normal cycle this would
fall on the 25%h December and it i8 puggested therefore that this should be
bronght forward to Thureday, 20th Decexber, immediately following the meet:=ng
¢f the Land Sub-Commiitee. t

Similarly, the mesting of the Pexf-rrance Review Sub-Committee in that cycle
would fall on Decemwber 27th and it ig recommended that this meeting should
te brought forward to Wedneoday 21st December 1973. The Policy and Resouxces
Committee is moved from New Years! Day to 2nd January 1974

The next meeting of the Finance asd Persowel Sub-Committee has been arranged
t0 be held on Tueaday. 2%rd October 1973 at 7.30.p.m.

MAPLIN DEVELOFMENT — JOINT MERTING TO CONSIDER CONSULTATIVE DOCUMENTS

{See Minutes 88 & 92/7%).

In accordaxce with *his Couril®s decis_on, a Joint meeting to consider

this matter was held gt the Mill Hally Hayleigh on Thursday 6th September
1973, L

Present a% the meening, which was chaired by Coumeillnr Miss Leggatt were
represenctat wres of the Raylelgh Urban and Bo~hf~rd Bural District Councilas,
and this Cowieil, together wirh representatives of ‘the majority of the
Parish Councils.

Afber the representatives of all the pari..ipating authcrities, including
the Parish Courcslig. had stated the pasitinma nf their particular authorities
the meet:ng was pened for geperar. d.ecugsion It was agreed that the
meeting would not aim to arrive at ary formal, decision, but would enable
members 5o hear the pers:ral v ew: T other members.

Although thers wers a =uwher of mewhers who expressed thelr support for the
Bcheme, the majority presert were opprsed to i, but could not agree ag to
whether any commernt showld be made m the Consultabion Documents.

Fwiiyr

L
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ROCHFORD DISTRICT COUNCIL

Minutes of a Meeting of the Dastrict Councll of Rochford

At a Meeting on the 17th October 1973. Present: Councillors R.M.
Warren (Vice Chairman in the Chair), E.H. Adcock, S.W. Bammaxrd, E.R.
Biggs, RE. Blackburn, C.D. Bright, Mlss J.R. Browning, J.H. Carter,
Mrs. F.B, Claytomn, M,P, Cowen, S,B.,H. Fletcher, D.R. Fowler, Mrs.
E.M. Frank, C.B. Gowlett, N.A. Grove, A.J. Harvey, A.J. Humby, D.A.
Ives, Miss E.M. Leggatt, Mrs. M.T. Madden, E.V. Matom, R. McCamley,
D. McKinnell, .R. Morgan, A.R. Mutimer, R.D. Needham, R.W.C. Offwood,
G.C. Ooldbury, I.W. Shields, P.J. Stanton, ¢. Stephenson, A.L. Tate,
J.R. Warner, G. Young.

APOLOGIES FOR ABSENCE

| ! I ' |
Apologies for abeence were submlitted on bhehalf of the Chalrman o‘f the

Counecil, Councillor L.H. Fudge, and Coumcillors L.K. Cope, B.A, Crick,

and D.C. Wood., ' | ‘

Resolved that the Minutes of the meeting of the Council held on the
5th September 1973 and of the special meeting held on the 12th
September 1973, be taken as read, confirmed and signed by the
Chairman, subject to Mirmute 92 being amended to include the name of
Councillor Tate in the ligt of members voting against the motion,

{ . !

MINUTES OF CCOMMITTEES

Resolved (1) that the reports of the proceedings and recommendations

contained in the Mimutes and Reports of the following Committees, and
Sub—Committeen he received and adopted:—

Committee Date Mimite Nos.

Finance and Persommel Sub 5th September 1973 90

Recreation and Amenitles 25th September 1973 ., 111=117
Housing Services . 26th September 1973 118-122
Environmental Health & Control 2nd October 1973 193-127
Performance Review Sub 3rd October 1973 133=137

(2) That the reports and proceedings and recommendatioms
contained in the Mirmtes and Report of the Finance and Personmel
Sub—Committee held on 'the 19th September 1973, be received and
adopted (Mimuites 95-110) with the exception of Mimute 110 which is
the pubject of a recommendation by the Policy and Resources
Committee.

(3) That the report of the proceedings and recommendations
contained in +the Mirmtes and Report of the Land Sub~Committee held
on the 3»d October 1973 be received and adopted (Mimutes 128-132),
with the exception of Minutes 130(1)(b) and 132 which are the subject
of recommendations by the Policy and Hesources Committee. i

(4) That the reports of the proceedings and recommendations
contained in the Minutes and Report of the Development Jervices
Committee held on the 4th Ootober 1973, be received and adopted
(Minutes 13%8-143) subject to the smendment of Mimmte 138 by the
pubstitution of "EBIOLUTION" for "RECOMMENDATION" in the ‘first line,
| o , i 1690
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166,

167.

168,

L5 |I1p| '— !

17".’:}1 Ocs‘bober, 1973 Mimites

' (5) That the report of the proceedings and recommendations
contained in the Minutes and Report of the Policy and Resources
Committee held on the 9th October 1973 (Minutes 144-161) be received
and adopted, subject to the amendment of Mirmte 161 by the substitution
of the word "Minutes" for "Members" in the firgt 1lins of the
recommendation,

QUESTIONS UNDER STANDING ORIER No.8.

The Chief Executive reported that since‘fhe preparation of the Agends
he had recelved from Councillor E.R. Biggs notice of the following
gquestion under Standing Order No.8.:-

"I view of the Councile decision on Wednesday, 12th September when it
was 'decided by vote to advise H.M. Government that it was againet Maplin
Project, when will the Council agree an access Toute to Mhplin when

and if such project is finalised, as any such route must in its

initial stages pass through the area controlled by this Council?"

Remolved that cansideration of this metter must be referred to the next
meeting of the Development Services Commilttea.

DIHECTOR OF ADMINISTRATION

The Chief Executive introduced Mr. L. Lock-Dingley who had recently
been appointed as Director of Adminlstration to the Council. Councillon
Warren, on behalf of members,welcomed Mr, Lock—Dingley and wisghed him
every success in his new appointment.

COMMIT'TEE VACANCIES

The Chief Executive reported as follows:-

"o consider filling vacancies which still exist on the Housing Services
Committee, Pinance and Persomnel Sub~Committee and the Land Sub—Committes.

Every member should have representation on two Committees or Sub—Committees;
Qounelllor Miss J.R. Browning 18 not appointed to, any Committee and
Gouncillor A.J. Humby has one appolntment only (i.e. Development Services
Committee). Councillor Humby has indicated his wish to take up the vacancy
on Finance and Personnel Sub—Committee.

Council may now wish to take action to fill these three vacancies.!
Councillor Miss Browning agreed %o gserve as a member of the Houaing Servitces
Committee but d13 not feel that she had sufficient knowledge of the subject
to meke any ugeful contribution ¢ the work of the Land Sub—Committee.

Regolved (1) That Councillor Humby be appointed to £ill the vacancy on the
Finance and Personnel Sub-Committee,

(2) That Councillor Miss Browning be appointed to fill the vacancy
on the Housing Services Commlttee.

CYCLE OF MEETINGS (See Minute 137/73)

The Chief Executive submitted the following suggested cycle of meetingms-—
| I : |

)
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Mirtes 17th October, 1973
HSG BEC & BNV DEY. IAND F &P PERF. P& R
SERVICES AMENITIES H & ¢ SERVICES SUB SUB  REVIEW COUNCIL
THURS TUES THURS TUES THURS TUES THURS TUES WEDS
25 OCT 30 QCT 1 NOV 6 NOV 8 NOV 13 ROV | 20 NOV 28 NOV

6 DBC 11 DEC 13 DEC 18 DEC 20 TEC 20 DEC 19 DEC 2 JAN 9 JAN
17 JAN 22 JAN 24 JAN 29 JAN 31 JAN 5 FEB 7 FEB 12 FEB 20 FEB
28 FEB 5 MAR 7 MAR 12 MAR 14 MAR 19 MAR 21 MAR 26 MAR 3 APL

It 18 suggested that all meetings should commence &t 7.30. p.m. unless
othexrwise arranged,

. A1), Committees and Sub-Committees have bean inoluded in the regular
cyele on the assumption that meetings Will be .. cancelléd,. with the '
consent of the appropriate Committee Chairman., if there is no husiness
for the Agenda.

Members particular attention is drawn to the meeting of the Finance and
Persommel Sub-Committee in December. Following the normal cycle this
would fall on the 25th December and 1t is suggested therefore that this
should be bwxought forward to Thursday, 20th December, immediately
following the meeting of the Land Sub-Committee.

Similarly, the meeting of the Performance Review Sub-Committee in thab
cycle would fgll on December 27th and ilt is recommended that this

meeting should be brought forward to Wednesday 19th December 1973, The
Policy and Repources Committee is moved from New Years'Day %o 2nd |
Jarmary 1974. ‘ |
The next meeting of the Flnance and Persomnnel Sub—Committee Has been
arranged to be held on Tuesday, 23%»d Ootober'1?75 at 7.30.p.m.

Resolved that theutimeﬂtable of the meetings be adqpted

MAPLIN DEV’EELOBEEENT JOINT MERTING TO GONSIDER GOHSUIJI‘ATIV‘E
DOCUMENTS (See Minutes 88 and 92/73)

169. The Council noted the Chief Executlve“s report on the J01n¢.meeting of
' 27th September, as follows:i~ ,
1 |
In accordanee with this Council's declslon, & joint meeting to éonsﬁder

this matter was held at the Mill 1, Rayleigh on Thursday 27th
. September 1973. ‘ ‘ J| |

Present at!the meeting, which was chaired by Councillor Miss Leggatd
were representatives of the Rayleigh Urban and Rochford Rural District
Councaile, and this Council, together with representatives of the
majority of the Parish Councils. !

After the mepresentatives of all the partisipating autborities,
including the Parish Councile, had stated the positioms of their
particular authorities the meeting was openeéd for general discussionm.
It was agreed that the meeting would not alm to arrive at =y formal
decision, but would enable members to hear the personal ¥iews of
other members.

| ! | ! | . ' ! 1
Although there were a number of members who expressed their support for
the scheme, the majority present were opposed to it, Dut could not agree
a8 to whether any comment should be made on the Consultat c entS“i_Sza
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. ROCEFORD DISTRICT COUNCIL

TERMS OF REFERENCE OF COMMITTEES AND SUB—COMMITTEES.
(adopted by Coumcil 17th Ootobex:, 1973)

DEVELOPMENT SERVICES COMMITTEE

Terms of Reference

|
1. A1l town plamning and building control functions exercisable by the
Council and the service of notices in commection with proposed and
exigting development.

2. The consideration of plans and proposals sutmitited under the Building
Regulations and Byelaws with respect to New Streets.
ol '
. 3, The enforcement of planning and Building Regulation Control.
4. All matters comnected with the County Development Plan and Structure

and local plans arising therefrom and any review. |

5. Tree preservation. |

1

6. Dangerous, Ruinous and Dilapldated Buildings and Hegleoted or Derellct

Jites.
7. 211 highways functions exercisable by the Goumeil.
8. The creation, diversion and stopping—up of footpaths:
9.  ¥aming and mumbering of streets. . ..

10, Road Safety.
1. Suprply of clinker for urgent repair of unédépted highways.,

12. Provigicm and management of car-parking facillties.

Delegatlion of Powers

1. To decide all plamming and Building Regulaticon appllications on behalf
of the Council.

2. The declsion of applications fér Determination' under Section 53 of the
Town and Country Plarmming Act, 1971.

. 3. The services of notices under Sectiona 19 and 47 of the Essex County

Council Act, 1952. Y I

4. The service of notices under Section 19 of the Public Health Act 1936,

5. The service of notices under Section 262 of the Public Health Act 1936
and the spproval of proposals under Section 263 of that Act. ‘

6. The enforcement of Town Plamning and Buillding Regulatiom Control. |

T, The confirmation of unopposed Public Path Orders.

163
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ENVIRONMENTAL HEATTH AND CONTROL COMMITTEE

Terms of Reference

1. General Public Health Matters, including pest control, food hygiene,
amoke control, animal welfare, caravan gltes, noise abatement,
boatmen and pleasure boats, infectious diseases, public conveniences,

public safety (including homeé safety but excluding road safety) and
atatutory nuisances.

2. Water supplies within the district. |

3. Refuse tips, house refume a.nd aa.lvageucollectmn a.nd night soill
collection.

4. Coast protectliom. !

5. .Any matter concerning aeweragel which requires urgent attentianm.

é. Mainten&tnce énd. provieslon of such sewerage facilities within the

District as are obtained by agreement with the Reglonal Wa.‘ter
Authority including River Pollution prevention.

T Surface Water and Land Drainage. e
8. Mo deal with all matters relating to the following functions of
the Council:-
a} licensing of places of public and private enterteinment
b) licensing of late night refreshment houses
¢} licensing of riding establishments
d) registration of theatrical employers
e) licensing of hackney carrlages.
9, To deal with zll matters relating to house to house and street
collections.

10,  To deal with all matters relating to the Council's functions under
the Shops Act, 1950 or any Acts amending the same, or any
regulations, rules or ordexrs made ‘thereumnder,

1. To deal with all matters relating to the following asrvices of the
Council:- '

a) cemeteries, crematoria and mortuaries.
b) markets.

12. To deal with matters rdlating to scrap metal dealers.

|
13, A1l matters conmnected with litter control.

Delegation of Powers

Deocision as to whether objection shall be made to any applicaticnefor
reoglstration of club premises under the Licensing Act, 1961,

HOUSTHNG SERVICES COMMITTEE
Torma of Reference -

1. The acquisition of land and/or property for housing purposes and
the design and erection of the new: Council dwellings.

%. The care, maintenance, manasgement and improvement of the Councilta
}lipqain.g ‘aocommodation,

.k
\...l.
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3, The maintenance of the Housling Walting List.

4. Guarantees under Section 45 of the Housing (Financial Provisions) Act,
1958.

R Discretionary and Standard Improvement Grants.

6. Agricultural Housing Subsidies.

T Advances to howsingl aseocie.‘l:io:ns‘provid:ing accamodation for letting.

8. House Pﬁrchaee Loans to private persons and a.rreare of repayments.

9. Responsibility for all matters relating to slum clearance and unfit
g.guuzzile.nd for repairs to all properties not in the ownership of the

10. The selection of tenan?s for vacant Council dwellinge
It 1 | | ! ! |

Delegation of Powers ' .

1. The selection of tenants fpr vacant Council Gwellings.

2, Congent under the Housing Tenancy Conditioms to use a Counoll dwelling
for the purposes of child ninding, where the application relates to the
reception of & number of children, which in addition to the existing
children of the applicants, would result in more than six ohildren heing
on the premiges; and refusal of the e.ppllcatlpn if considered. to be

appropriate.

e The iessue of notices to landlords and temants under the Rent Act, 1957
concerning Certi'ficates of Disrepair. i , ”

d. The institution of proceedings for the ‘fa.ilure to comply with abatement
notices,

. |

5. Service of n‘oti‘c{ee of procedure In respeot of unfit houses under the
Housing Act, 19570

6. General Hanagement of Council dwellings in accordance with the Council's
policy.

Te To give all necessary a.p;brovale to and instructions for new Council

houging development worke between the time when the Council give
general instructioneg for the preparation of a scheme and the time whan
the final scheme is ready for approval. .

RECREATION AND MHEE COI'IMIT‘I‘EE}

Terms of Reference !

1s The care, maintenance and development of recreational and sports

: facilities, pleasure grounds, Commons and Open Spaces.

2, The mansgement and control of the moorings at Hullbridge.

2. The hiring and letting of sports pliches.

4. The provision of centres for public, social and recreational purposes.
5. Official Ceremonies, Bnter!iinments and Exhibitions, saving the

rights of the Chairmen of the Council.

Wl
6. A1l i (ters comnected with Tounriem. A ‘
1 r‘ ‘

| ‘\‘ ! i
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' The care, control, management, maintenance and development of mueeum
and other public facilities.

8. The control and letting of allotmente within the Councilts Juriasdiction,

Delegation of Powers

1. The hire and letting of pporta pitohes and the use of the Council's
Pleasure Grounds and Open Spaces for local functions.

| ) |

2. The hire and letting of all the Council's public buildings.

3. The contrel and letting of allotments within the Council's Juriedicticm.

FINANCE AND PERSONNEL SUB-CCOMMITTER

Termg of Reference .

To advise the Policy and Resources Committee uponi~ @

1. The Council's finances including all ma ters relating to the incame
and expendrture of the Councilil and ilssue of Local Authority Bonds.

2, Collectlon and remission of ratesl‘ o

‘ o

B Such matters concerning the valuation of property for rating purposes
ag are the Councll's concern.

4. Negotiating Loans, including all applicatioms for consent to borrow
monies.

5. Control of the Capital Fund. |

6. Control of the ﬁapairs and Renewals Fund.

Te Adminigtration of the SJuperanmmustion Scheme.

8, pontrol and administration of:all the Council's insurances.

9. Reports upon all accidents to the Council's vehicles.

10, Control of the Council's staff and their conditions of appointment.

11. The ' fixing of departmental emptablishments. . .
12. Provision and control of officea, furniture, equigment and motor
vehicles.

| ! A |

|

13, Contritutions to old people's organisatliones under Section 31 of the 6
National Assistance Act, 1948 (4Amendment) Aot, 1962 and comtributions

) generally under Section 136 of the Local Govermment Act, 1948 ar.
Section 6 of the Local Govermment (Financlal Provislons) Act, 1963,

14. Congideration of Armual Estimates of Committees and the granting of
supplementary estimates.

Delegatlon of Powsrs

The £illing of all posts falling vacant for the office staff where the
grading is above S0 Grades except those of the Council's Chlef Officers.



LAND SUB-COMMITTHE

Terms of Reference

To advise the Policy and Resources Committee upon:-
the provision and control of all land and huildinge held by the
Colnecil, except that under the comtrol of the Housing Services
Committee.

PERFORMANCE HEVIEW SUB—COMMITTER

Terms of Reference

. 1. Teo- advise the Policy and Resources IComm:{.'ttee upons-

{(8) the Council's performance against objectives and outputs established
by the Council. |

(b)  the effectiveness of the Council's services.

(e) an anmual review of the estimete of income snd expenditure of the
Couneil for the preceeding finanoial yean.

{a) the perfo'zmance by individual Chief Officers of their duties.

l 1
2. To have as an objective the production and armmal up-dating of a
5 years programme.

POLICY AND RESOURCES COMMITTEE

Terma of Heference b 1

'} 1. To guide the Council in the formmlation of ite corporste plan of
objectives and prrorities, and for this purpose to recommend to
the Council such forward programmes and other steps as may be
neceaaary to achleve those objectlves, 'either in whole or in part,
during specific time spans. For this purpose to consider the broad
social and economic needs of the authority and matters of
comprehensive importance to the area including the comtente of
giructure plans., To advise Council generally as to 1te financisl
and economic policaer.

2. Without prejudice to the duties and respomsibilities of the
. programme Oommittees, to review the effectivensss of all the

Coumecll®s work and the standard and levels of service provided. |,
To inden$lfy the need for new servicdes and to keep under weview
the necessity for existing ones., L

3. To submit to the Council concurrent rmeports with the programme
committees upon new policles or chenges formlated by such
ocommittees, particuarly those which may have significant impact
upon ‘the corporate plan or the resources of the Council.

4. To be responsible for allooating and controlling the financilal,
manpower and land resources of the Council,

5 To ensure that the grga.niaation and management procegees of the
Councll are designed to make the most effective confrimtion to
the achlevement of the Counocil's objectives. To keep, them under
review in the 1light of changing circumstances, m,alau_ngj commend~—
ations as necessary fo:rl change 1n dther the committee or 1 57
departmental structure, or the distribution of functions and
responsiblli%ieac C

P | oL [— o |



16.

17.

To be concerned together with the appropriate programme committees
in the appointment of Heads of Departments and any Deputies.

To review the performsnce of the Chief Executive.
The promotion, amendment or opposition of Parlismentary Bills.

To adviee the Council upon the appointment of conetitution of
Committees, and upon the settlement of disputes between Ccmmitteses.

To advise the Council upon the making of General and Speciasl Rates,

To conslder the general ocntent of the budget fox the next finanoisl
year and lssue to the Committees general guide-~lines to be borne in
nind in considerstion of the Commitiee's estimates,

Local Goverrment Reorganisatich. .
All matters not the direct responslbility of any other Committee.
To deal with the assumption or taeking over of new functions.

(1) A1l programme committee reports shall before being submitted
to the Gouncil, be submitted for the conslderstion of the Policy
and Resources Committee and that Committee may:-

(a) recommend to the Council that any recommendation or proposal
cantained in 8 report -

(1) Dbe not approved; or
(i1) be varied; or

(11i1) be referred back to the committee by whom the report
was submitted for further consideration by that
- Committee with or without eny direction or instruction
' from the Counoil ae to the matter concermed;

in which event they shall also sutmit to the Council & report
on ‘the matter, such report to incorporate the relevant part
of the committee report concermed; or

(b) require that a ppecified item contained in a report be delated
and be further considered by the committee by which -the report
was gubmitted.

Provlided that a committee report may he submitted to the Council
before it is submitted to the Policy and Rescurces Committes in any
case where the urgenoy of the situation so requires.

(2) To receive and consider reports of all Sub-Committees and submit
them to the Council.,

As occaslon arises to review wards and polling districte within the
district and the membership of the Council,

The cormissioning of all public relatione arrangements except routine
advertisments,

()
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ROCHFORD DISTRICT COUNCIL

CYCLE OF MERTINGS

1973/74

OCTORER 1973

TUES. 23rd FINANCE & PERSONNEL SUB

THURS., 25th HOUSING SERVICES

TUES.

30th HECHEATICN & AMENITTRES

ROVEMBER 1973

THURS. 1st

TUES. 6th
THURS., 8th
13th
THURS. 15th
20th
THURS. 22nd

WEDS., 28th

ENVIRONMENTAL HEALTH &
CONTROTL
il

DEVELOPMENT SERVICES
LAND SUB
FINAKRCE & PERSONNEL SUB

POLICY AND RESOURCES

—

COUNCIL

DECEMBER 1973

TES. 4th
THURS, 6&th
TUES. 11th

THURS, 15th

TUES. 18th

WEDS, 19th

THURS. 20th

TUES. 25%h
WEDS. 26th

THURS , 27th

w
Iy Il I
| [

b

|
HOUSING SERVICES.

1

RECREATION & AMEKITIES

ENVIRONMENTAL HEALTH &
CONTROL

DEVELOPMENT SERVICES

' PERFORMANCE REVIEW SUB
LAND SUB AND FINANCE AND

PERSOMNEL SUB
CHRTSTMAS DAY

BOXING DAY

JANUARY 1

TUES. st
WEDS. 2nd
THURS. 3rd
WEDS. 9th
15th

THURS, 17th
29nd
THURS. 24th

29th

NEW TRARS DAY

POLICY & RESOURCES

HOUSING SERVICES
RECREATTION & AMENITIES

ENVIRONMENTAL HEALTH &
CONTROL

DEVELOPMENT SERVICES

THCR3. 318t LARD SUB

FEBHUARY 1974

TUES.
THURBS .

5th FINANCE & PERSONNEL SUB
7th PERFORMANCE HEVIEW SUB
12th POLICY & HESOURCES

20th COURCIL
26th -

THURS, 28th HOUSING SERVICES

MARCH 1974
TUES.  5th
THU-RSC T-tb.

TUES. 12th
THURS. t4th
TUES. 19th
THURS, 21&t
TURS. 26th

APRIT, 1974
I‘[OH» 1Bt

RECREATTON & AMENITIES'
ENVIRONMENTAT, HEAUTH CONTROY,
DEVELOPMENT SERVICES

LAKD SUB

FINANCE & PERSONNEL SUB
PERFORMANCE REVIEW SUB
POLICY & RESOURCES

DATE OF INCEPTICN OF COUNCIL
COUNCIL

r

16
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ROCHFORD DISTRICT COUNCIL

At g Meeting of the Jolnt Staff Committee held at Rochford on 18th Qctober
1973, Present: Council Side - Councillors D.A. Ives (Chaimman}, M.L.
Kemnaugh, E.V. Maton, and R.W.C. Offwood (Chaairman of the Pollcy and Resources
Committee).
Staff Side - Mesers. J. Abbott, A. Connew anfl R. Cornwell and Mrs. M. Marskell.
l \ |
The Staff Side q\ueried the provieionally approved establishment of the
Department of Finance and reported a letter from Mra. S. Spence concerning
post no. P4A1. Cm consideration 1t was felt that this was much more
appropriste for action by the Bural Disirict Council and the Staff Side
agreed to refer it accordingly.

Discuaslon ensued ag to the procedure to be adopted in filling vacancies which
exigt in the draft eptabliglment and 1t was agreed that no outside advertising
would teke place until existing staff had received the fullpst cpportunities
to 'apply for vacant pobts arieing from whatever cause.

f! The Staff Side queried the adherence to the general criteria in the

D4t establighment of the Department of Administration and Department of Health
=B TH and Housing as compared with those of the Finance and Technical Services
_Ix. Departments. It was submitted by the Council Bide thdt this point was
R gpecifically referred to in the recommendation attached to both of the

™ ‘,.' queried establishments in that provision was being made for new astandards of
}i gervice.

2 JFT ' !

3- In comdection with post no. 02 the 'Staff Side raised the quegtion of the
B grading of Senior Officers in the Department of Technical Services where
L provision was made for the qualified 'officer to proceed into 502, The

- %ﬁ Council Fide stated that it would still be their Intention to insist on s

Ly
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BT iy

gualification bar where appmpriate qualifications exigted in professlonal
disciplines.
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Tt was agreed that post no. A26 should be taken back for re-comsideration.
W a and agreed that the Chief Executive would interview those persons ear-marked
; for posts A31, A32 and A33% and report back,

)

H.3.
= [
=% ,;-‘—f With respect to Mre. V. Wraith, Committee Clerk, Rochford Rural District
E *-g-;,fl Courticil, an undertsking was given thet provided that she was in the employ .
7 SR of the Rural District Council on March 31st 1974, she would be transferred '
Ak to the employ of the District Council without detriment to her salary. It
= e was appreciated that this undertaking was the maximum that could be glven
,ﬁ ,ft on behalf of the District Council and that the Staff Side would be taking
it "1_!“.'" up with the Rural District Council amy action with respect to Mre. Wraith,
=W y that they might have in mind,
P 10
. i:.:ﬂ The salary attaching to the post no. H3 was queried by the Staff Side as
';‘,, showing a reduction in the earnings of the ear-marked officer and it was
gﬁ"f:g, pointed out that the terms of his present appointment with the Rayleigh
ST Urban Digtrict Council ended expressly on the 31st March 1974. XNothing
Bl {i precluded the named officer from applying for the post of Principal

Assistant (Health) in due course.

The Council side agreed to look again at poste T19-23 inclusive in the
establishment of the Director of Technical Services and agreed that there
was a formidable problem here owing to the refusal of the Provincial
Council to permit regrading above MS.




It was agreed that the Director of Technical Services sghould interview the
present Parks Superintendent of the Rayleigh Urban District Council as to his
position under the holder of post no. 20 (Parks and Playing Fields Foreman).

The appointment of a part-time officer to poet no. T29 in the Director of
Technlcal Services establishment was queried by the Sisff Side aince the
appointed Officer haed always performed planning duties previously. The Director of
Technical Sexvicee pointed out that all plamming positions had heen allocated

to Officers performing full-time planning functions now and that no vecancies
existed in that particular section. It was expeoted that this Officer

could apply for any vacancies suheequently erising under the procedures

already laid down.

On posts T31 and T32 it was eﬁviaageﬁ that no regarding would take place until
the extent of '"Local Plan" involvement was known and as soon as ths extent
of that immllvement was known, they would be reviewed.

L |
In post no.' T38 the position of the ear-marked officer in losing a considerable
overtime payment after the 31st March 1974 was queried and it was pointed out
that the protection under the Tranefer Order was for the aalary grade, and that
1f the new authority was not prepared to authorise overtime consequently no
payment could he made for 1t.
. |
The position of the officer ear-marked against post T42 as ocompared with the
vacant T43 was raised and the Counclls 3lde emphasised that the salary sum shown
agalnest Post T43 was the mid point for the scale and placed there purely for
sccounting purposes. It was unlikely that any new applicent would be appointed
other than at the hase of the scale and 1f this was not so the position of the
-car-marked oﬁflcer would be immediately reviewed.

Councll Side agreed that poste T49 and TS0 be re-congidered and reviewed again
by this Comm:ttee, the draft establislment heing approved on a provisional hasis
only in the meantime.

It wag egreed that an undertsking should be given at the earliest possible
moment as to the homouring of holiday bockings in the leave year 1974/75, and it
was appreciated that this undertaking would be much easier to operate 1f officers
could give as much notice as possgible of their holiday commitments.

Mr, Commew again drew attention to the situation of a rumber of officers holding
lower graded posts, particuarly in the Finance Depariment, and drew comparisons
between gradings in the various departments. The Council side saw ths review of
these cases as being properly undertaken in the general review promised for
October 1974, and would enter into no commrtment to rmeview them sooner.
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ROCHFORD DISTRICT COUNCIL

Mimites of a Meeting of the Finence and Personnel Sub—Committee

At g Meeting held on the 23rd October, 1973. Present: Councilllors
D.A. Ives {Chairman), J.H. Carter, A.J. Humby, M.L. Eermaugh, E.V.
Maton, R.W.C. Offwood and P.J. Stanton.

Visiting: Councillors G.D. Bright and D.R. Fowler.
MINUTES =~ , | |

Resolved that the minutes of the meeting of the Committee held an the
19th September 1973, be taken as resd, cvonfirmed and signed by the
Chairman ‘

NON-MEMEERS ATI'EINDIEG BY INVITATION |

|
The Chaeirman reported that Councillors Bright and Fowler were attending
by invitatlon.

ESTABLISHMENT — FINANCE DEPARTMENT {See Minute 109/73)

Consideration was given fto the report of the Director of Finance upon
the filling of the three Principal Asesistant Posts and Senior Audit
Agaigtant Post in his Department.

|

The Sub-Commititee then imnterviewed Mr. B.A.E. Pryne, the Deputy
Tredsurer of the Rayleigh Urban District Council and Mr. K.H.G.
Prichard, the Deputy Treasurer of the Rochford Rural District Council
the two applicants for the poste of Principal Assistant (Tncome) and
Priroipal Assistant (Audit) respectively.

Regolved (1) that Mr. B.A.E. Peyne be appointed to the post of Principal
hseistant (Indome) with effect from 18t April 1974, at a salary of .
£3,846 per ammm, being the middle point of the range 4-8 of Principal
Officer Grade 1, subject to the appointment being terminated by three
months notice in writing given by either side.

' (2) that Mr. X.H.G. Prichard be appointed to the post of
Principal Assistant (Audit) with effect from 1st April 1974, at a
salary of £3,846 per ammum being the middle point of the renge 4-8
of Principal Officer Grade 1, subject tb the appointment being
terminated by three monthe notice in wrlting given by either side.

(3) that subject to the approval of the Staff Commission the
ramaining posts of Principal Assistant (Accountancy) and Senior Audit
Assistant‘be gdvertised nationally,

\

(4) that comsideration be grven at a later meeting to the
remaining conditions of appointment.

NEGOTTIARLE BONDS

The Dirsctdér of Pinance repcrted that

"Tnder the provisions of the Iocal Goverrment (Financial Provisions)
Act 1963, as amended, local authorities are authorised to issue
negotiable bonds, Frum Aprll 1974 the power to issue bonds will be
gliven by Secticn 172 of the Local Govermment Act 1972, The maximum .
1imit of the amount of negotiable bonds that any local suthority may
lasue is based on the authority's net loan debt and for this Council
the limit will be £1 3)0 OOO. . F

| |
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Rayleigh Urban Diatrict Council have not borrowed money by this method
before but Rochford Rural District Council have up to & 1limit of
£1,500,000.

'lfﬁe procedure for the issue of this type of bond is for the local
authority to appoint a broker to act on its behalf in placing the

bonds in the London money market and to maintain a register of bond holders
on behalf of the Council. One advantage of thie method is that it is
possible to borrow a large amount of money in large parcels from &

small number of lenders. The minimum life of a bond is one year and

the maximum life ig five years.

As the momey market is fluctuating continmucusly, flexible arrangements
mist be made for raising momey and the availability of borrowling by
negotlable bonds would be benefloial to the Gopnc1l"

RECOMMENDED that the Director of Finance be suthorlped

(1) to issue under the provisions of Section 172 of the Local
Govermment Act 1972, and Local Authority Bonds Regulations 1964 as
amended, bonds ﬁp to a maximum of £1,500,000 for a period of one year
or longer,

(2) %o determine the price, rate of interest and period until
redemption of the honds.
, ! |
(3) to‘approve the appointment and remmeration of agents to
issue the bomd® and of registrars to maintain a Iondon Register.
S | (4) to take any further necess&ry steps incidental to the
issgue.

RATING ADMTINISTRATION

The Director of Finance reported that much of the day to day work
connected with rating administration hasg to be authorised initially

by the Council., The prepent Bayleigh and Rochford Councils have vested
authority in their Treasurer to deal administratively with cexrtain
rating matters. N
New declgions and authoripations are required to sllow the Coumncilts
officers to operate in a speedy and efficient manner on rating work
and a summary of some of the variocus sectlons of the General Rate Act
1967 requiring euch decision follows.

(a) Making of Rate (Section 3)

]

Betailed financial regulatlonJ to be Incorporated with the Coumcil's
standing orders will be sutmitted to a subsequent Committee Meeting
and will include reccmmendations regarding anrmal estimate procedures
leading up to the miking of the rate each year. The rate itself will
be made in accordance with Section 3 of the (General Rate Act, 1967.

+ Both of the exlsting Authorities at Raylelgh and Rochford make an

. amual rate, allowing ratepayers in addition to the monthly instalments
allowed under Section 50 of the Genersl Rate Act, 1967 to pay by two

or four equal ingtalments on agreed dates.

t * ' t | 1
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lei 2 instglments 18t June
1t December

4 instalments 1at June
18t August
18t December
18t Pebruary

Rochford 5 instalments 18t May
18t November

4 instalments 18t May

18t August
18t November

1st February

RECOMMENDED that the Council‘s levy and anrmual rate each year ending
31Bt March and that in additiém to the monthly ingtalments allowed

by Section 50 of the General Rate Act 1967, ratepayers be allowed to
make payments half-yeaxly on the 1st May and 1st November and quarterly

on the 18t May, 1et August, 1st November and 1st Pebruary.

(b) Refund of Overpayment of Rates (Section 9)

Section 9 permits a rating authority who are satisfied that amounts
paid in respect of rates could properly be refunded on the grounds
that .

(a)+ the amﬂunt‘of sny entry in the Valuation List was exceasive,
or

(b), a rate was levied otherwlse than in accordance with the
Valuation List,or -

(c) any exemptlon or relief to which a person was entitled was
t  not allowed, ox P

(d). the hereditament was unoccupied Guring any period, or
(e) the person who made a payment in respect of rates was not
{ 'liable to make the payment,

Yo refund ithis amount.

Both the existing authorities at Bayleigh and Rochford vest '
authority in their respective Treasurer and Rating Officers, who
deal administrdtlvely with these refunde, first obtaining a|
Certificate from the Valuation Officer in the case of (a) above.

BECOMMENDED that the Director of Flnance be authorised to deal .
administratively'withltheae rate refumds, obteining, where necessary,
an appropriate oertlfioate from the Valuatiqn Officer.

(¢) Hereditaments which are partly occupied (Section 25)

Allows the rating authority to request the Valuation Officer to
apportion the rateable vglue of the hereditament between the
occupied and umnoccupied parts for a short time only.

HECCMMENDED that the Director of Finance be authorised to deal

administratively with these applicatioms,.



(d) Right to Rebate in respect of Bates on Dwellings (Section 49)

The rating authority is required to operate the national provisions
of the rate rebate scheme but scme discretion is allowed in respect
of the late applications.

The | Preasurers of both the existing autharities are auhhorised to
deal with all matters arising out of amy applications for rate
rebate.

RECOMMENDED that the Director of Finance be authorised to deal with all
matters relating to rate rebates including late applications,

(e) Recovery of Rates from tenants and lodgers (Section 61)

Provision is made, in the event of non-payment of the gemeral rate
for the rating authority to serve upon any person paying rent a

notice requiring all future payments of rent to be made direct to
the rating suthority. | ‘

RECOMMENDED that the Director of Finance be authorised to deal with all
such matters and ‘o serve appropriaste notices requiring all future
paymente of rent to be made direct to the rating suthority.

1
t
1

(f) Valuation List |

|\ Part 5 of the Gemeral Bate Act, 1967 deals with the proceduresto be
adopted in comnection with the setting up and alteratlions to
Valuatlion Lists prepared by the Valuation Officer, Inland Revemue.

Both the exlsting Counclls at Bayleigh and Rochford have their
regpective Treasurers as the responsible officers for signing
Section T2 Agreements an their behalf, These agreements are made
between the Valuatipn Officer, the ratepayer and the Rating
Aunthority without invoking a hearing before the Iocal Valuation

' Court. Both suthorities at Hayleigh and Rochford also nominste
cortaln of their officers to institute cor defend proceedings
generally on the Council's behalf before a Valusticn Court or Lands
Tribunal and to appear on the Council's behalf before any Loocal
Valuation Court or lLands Tribunal in any, proceedings.

RECOMHENBED (1) that the Director of Finance' be made the responsible
officer for pigning Section 72 ‘Agrecments on' behalf of the Counecil,

——
-

(2) that the Director of Finance and the Principal Assistent
(Tncome) be ‘authorised to gnstltute and defand legal proceedings generally
on the Comcil's hehalf hefore a Valuatlon Court or Iands Tribunal and
to appear on the Gouncil’é behalf before any Local Valuation Court ox
Lands Tribunal in any proceedings.

(g) Distress for Rates

Part 6 of the General Rate Act, 1967 sets out the procedure to be
followed with regard to the issuing of Summpnses, Distress Warrants,
Committal proceedings etc, for the non-payment of rates. It is
necegpary to authorise cerfain officers to dnstitute or defend
proceedings on behalf of the Council in accordance with Section 223
of the local Government Asﬁ 1972 before any Court of Summary
Jurisdiction br to appear on'the Council's behalf before a Court of
Summary Jurisdiction in any proceedings instituted by the Council

- 177 rolating to the collection and payment of outstanding rates due to
the Council.
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RECOMMENDED that the umdermentiocned cfficers in the Department of the
Director of Finance be given authority under Section 223 of the Local
Govermment Act 1972 to conduct proceedings on the Council's behalf:
| \

Mr. B.A.E, Payne -~ .Principal Assistant (Income)

Mr..P.S5. Colbear - ' 3Senlor Rating Assistant.

MI‘.'. A.D. DllMJI '— 'Ratir]g Aﬂﬂistan‘b. 1

Mr, H.,E. Simper -~ Rating Assisgtant.

COUNCILS' BAILTFE

The Director of Finance reported that Mr, T.H, Hammond, certificated

- bailiff of TOa, Londbn Road, Sguthend-on-Sea, acts as bailiff to both

of the existimg Councils 'at Rayleigh and Rochford and is prepared to
undertake these duties on behalf of the Council on similar terms and
condaitions, l.e. fees in accordance with the Distress for Rates Order
1972 plus 10 pence per warrant and reimbursement .of postal charges.

RECOMMENDED that Mr. T,H, Hammond be appointed &8 the Council's Bailiff
with effect from 18t Apral 1974, on the terms outlined ahove.

BATING OF UNOCCUPTED PROPERTY ™

The Director of Pinance reported that in accordance with Sectiqn 17
of the General Rate Act 1967, a Bating Authority may resolve that the
provisions of Schedule 1 of the Act shall epply in respect of the
rating of unwocupied property within their areas  Briefly, the \
pIDVlSiGnS of the Schedule where such a resolution is made dre that
the owner of hereditaments unoccupled. for continuous period exceeding
three monthas shall be rated and pay one-half of the amount which
would be payeble if he were in occupation. In the case of newly
built dwelling housee, the period umoccupled is increased to six |
montha., There are a number of exceptiocns listed in the Schedule e.g.
where the owner ig prohibited by law from occupying the hereditamant
or where there i1s a building preqbyvation order in existence.

|
A resolution to rate unoccupied property muet normally be in force for
a period of at least seven yesars before it can be withdrawn.

Both the eximting Councils at Rayleigh and Rochford decided not to
nmeke a resolution under this Section of the Act as it was felt that
the advantages of implementing the Scheme were ocutweighed by the
adminigtrative problems involved.,

The Government have indicated that new provisions.may be included rh
the B1ll relating to Local Govermment Finance to be introduced in the
next sesaion of Parliament.

EECOMMENDED that comsideration of the antroduction of void rating |
within the area of the Dietrict Councll be deferred until the effecis
of any new leglslation can be taken into account.

JOINT STAFF COMMTTTER - 18th SEPTEMEER 1973 .

The Sub-Committee received and noted the report of the Chief
Exeoutive upon a meeting of the Jolnt, Staff Committee held on the
18th September 1973, and circulated to all mambers of the Council

with the Committee Agenda. "y
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DRA¥T ESTABLISHMENTS

Consideration was given to the Draft Hstablishments of the Department of
Administration and Chief Executive's Section, the Department of Health and
Housing and the Department of Teohnioal Services as set out in the
attached reports. ' \

‘ ‘ J r
The Chief Hxecutive weported that these had been comsidered 'by the Staff
Side representatives at a meeting of the Joint Staff Committee held am
the 18th October 1973 and the Staff Side had raised a mmber of points on
the proposals.

The Di:eotur|of Finance reminded members that the Council: intended to review

the gradings of d€ll posts in October 1974 and that provieion; should be

‘made in the 1974/75 Eetimatea td mee't | an,y inorease which m_lg;ht arige 1n the .
salary bill ‘g8 a result. w

\ [— [
| T

1. Depsrtmsnt of Admdﬂis%ration & Chief Executives Section

-
(. !

The Chief Executive reported that the Staff 3ide had reported a
. request from the persan named in post no. A26 that ronsideration be
i given o the post.béing regraded in recognition of the inorease in
gtaff it was proposed should be under her contrcl.’

. BECOMFENTED (1) that the Draft Establistment of the Chief Executive's
Seotion and the Depattment ofladministration, ag get out in the attached :
report, be provisiqnally'approved.

(2) that achion be taken at the present time to review %he

grading of post no. 4. 26 but that this befthe subject of a normal review
in Dotober 1974 |

"(5) that applioations be requested from the staffs of the
preseniltwo oonstituent authorities for the Principal Assistant post in
the Directorate of Administration, that post being graded at PO
(£3,618 ~ 54,104)o| ; ! !

2. Department of Health and‘Houaigg - ‘ f

[ ' '

It was pointed out that the post &f Priﬁnlpal Assiatént (Health) had
‘been ingluded 'in the Betablistment upon the assimption that the
Director of Health and Housing wouwld be basdoally housing' orlentated.
' From the dpplications received for the Dirsctoris Post it ‘was possible
© that this might now be filled by a person with a public health L
© qualificatlon, in which case cansideration should then be gaven to the -
Princlpa.l Ass:Lstant Post being rela.ted to Housing rather than Health. -~

fw The DirsotorJof Finaﬁbe reported that tﬁé galary attaching to the Post of

 Director of Health and Housing should now'read £5,529 per amrum.

HECGMMEHHED that with the exception of posts H1 gnd H2 the draft Retablishment
of the Health and Housing Department be provisiondlly approved, post H2 heing

' further considered when the Ad Hoc Committee have completed their work on the

1

guestion of the appointment of Director of Health and Housing (Post H1).

Lo
3. Department of Technical Services : o
X
“It was reported that the Staff Side had made reference to the salaries
" attaching to Posts 19-2% and the Gounoil 'Side had agreed that there
was some problem here becaus: of the refusal of the Provinical Gouncil
?rj to conslder re—grading beyond Grade M8, The Stuff Side had also made
" a oamparison between the posté T49 and T50 where both the Officers
proposed held the same gualifications and would be .engaged on the ssme

, e ' !
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work. B8taff Side accepted the criteria that gimilar posts sghould not

be regwaded purely to achieve conformity in gradings btut felt that
this was a cape which deserved special conaiderabion,

The Sub-Committee questloned the proposals with regard to the
Architectural Section and were of the opinion that a Senior Assistant
might be more profitably allocated to another section of the
Department,

Referring to Planning and Highways functions the Director of Technical
Services stated that until the Council's total commitment with regard
to these functions was known he could only estimsate the Council'e
likely staffing requirements &t this time, and had thersfore made no
plamming provision for "Local FPlan" work and only for meintenance of
claimed roads.

HECOMMENDED: (1) that the Dyaft Betablishment of the Teohnical Services
Department be provigionally approved subject to

(a)(i)that the undermentioned posts be regraded as follows:

Post T19 -~ £2,040 per anmum (Teckmical Grade 5)

‘Pogt T20 ~ £1,995 per snmum (Mimcellaneous Grade 9)
subject to the approval of the Wational Provincial Commcil)
Post T21' - £1,893 per anmum (Miscellaneous Grade B)

Pogt T22 - £2,040 per ammum (Technical Grade 5)

Post T2% - £1,89% pexr anmm (Miscellsneous Grade 8)

(b)  that the selary attaéhﬂné to Post T29 be amended to £1,131 per
annum within Clerical Grade 1, this being the correct salary
payeble to the O0fficer on a full-time basgis, baged on the holders
present remineration for part—time employment.

|
(¢} ©Post no. 48 being amended to "Senior Assistant" and not
particularly related to the Architectural Section.

(@) that post T.50 be regraded to AP5, the commenclng'salary being
£2,535 per anmnum. %
(2) that the post of Senior Engineering Assistant (Post 6)
be deleted from the Batablishment upon the retirement of Mr. §. Thome.

(3) that 'applications be requested from the staff of ‘the
present Rayleigh U.D.C. and Rockiford R,D.C. for the three Principal
Aspistant Poste in the Technical Services Department.

(4)‘the palary attaching to the three Principal Posts |
be ae follows:

Principal Asslstant (Bngineering) - P01 £3,846 - £4,356

Principal Assistant (Town Plaming)- P01 £3,618 - £4,104

Principal Assistant (Architecturs) - P01 £3,618 - £4,104

(5) the Principal Assistent (Engineeming) to act as

gsenior of the principal ameistants in the absence of the Director of
Technilcal Services.
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STAFF TRAINING -~ DAY HELEASE

179. RECOMMENDED that the Directors be anthorised to approve applications
for day release for staff in respect of recognised professional
qualifications which in the opiniom of the appropriate Director will
be of benefit to the Council, with the proviec that any application
which they feel ghould not be approved he referred to the Sub—Committee.

STAFF - WORK STUDY

180. RECOMMENDED that approval be given to Mr. A.J. Reid, Work Study Assistant,
to attend a study course at the Anglian Reglonal Management Centre,
Danbury Park, on Thursday afternoons, from March wntil June 1974.

STAFF APPOTNTMENTS !

181. Resolved that consideration of standsrd conditions of 'appoirrtment' be
deferred until the next meeting of the Cegmittee and that in the

meantime the proposed conditions be r¢]
i cbaervations. ‘ ‘ ‘

()
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ROCHFORD DISTRICT COUNCIL

Mimites and Report of the Recreation and Amenities Committee

At a Meeting held on the 30th Cetober, 1973. Pregent: Councillors
N.A. Grove,(Chairman), E.H, Adcock, S.W. Barmard, J.H. Carter,
Mrs. E.M, Frank L.H. Fudgse, C.R. Horgan, R.W.C. Offwood,

0. Stephenson and J.R. Warner.

Visiting: Councillors C.D. Bright, Mrs. F.HE. Clayton and 5.B.H.
Fletcher,

MINUTES,

Resolved that the minutes of the meeting of the Committee held on the

25th September 1973 be taken as read, confirmed and signed by the
Chairman

N ~MEMEBERS ATTENDING.

The Cheirmen reported that Councillors C.D. Bright, Mrs. F.E. Clayton,
and S.B.H. Fletcher were attending to view the proceedings of the
Committee.

APOLOGIES FOR ABSENCE.

Apologies for sbsence were submitted on behalf of Councillorﬂ M.1L,
Kennaugh and R.M. Warren, L

CO—CPTION OF REPEESENTATIVES OF ALLOTMENT HOLDERS‘(See Minute 113(4)]).

The Chief-Executive reported as follows:—

"Gonglderation of the co-opticn of representatives of alloiment
holders to the Committee was deferred at the last meeting.

The Local Govermment Act, 1972 removes an authority's obligation to
congtitute an Allotments Committee and to co—opt perscng onto any
Committee.

, | 4 ! |
|

The Officerg feel thsat th% present managemeht struoture 1s capable
of administering allotments without the necessity for a separate
mansgement Commitiee; matters reqhiring members conaslderation are
likely to be few and could more corveniently be dealt with by the
Committes. ' Sumilarly, in view of the limited mumber of items which
are likely to be included on the Agenda relating to allotment matters,
it is coneidered that i1t would not be practicable or worthwhile co~
opting representatives of the allotment holders to this Committee.,
Laeison with allotment hplders would be retained through the Rayleigh
Horticultural Soclety".

RECOMMENTED that no action be taken in this respect.

REORGANISATION OF LOCAL GOVERNMENT ~ IMPLICATIONS FOR LOCAL
SPORTS ADVISORY COUNCILS (See Mimute 117/73 ).

The Chief Executive reported as followe:-

Y“Members will recall that the following details were submitted to
the Committee at its last meeting of a letter received from the

Chairman of the Standing Conference of Essex County Sports . 199
Associations:- i
g : # ﬂﬁ 1
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30th Octoher, 1973. Mirmitesg

1. That inltial assistance be given to enable your locel Sports
Council to adjust ita scope and activities to the local authority's
new geographical boundary; and in the formation of & joint steering
commititee Where mors than one Sports Council is already in existence
wilthin the howidary.

2. That an administrative grant he made anrmally to the looal Sports
Council so that it may properly carry cut any responsibility that
may be inovmbent upon it; and that office facilities (premises,
duplicating eto.,) be made available to them free of charge by the
Digtriet Council,
3. That the local Sports Council be given in an advisory capacity,
either ag a co-opted member or written into the District Council's
Stending Ordexrs, and with o without a vote, on any Parks or
Reoreatlons Committee, existing or proposed. L ‘ | .

4. That there sghould be prior consultation with the Loocal Sports
Counicll on proposals concerning statutory sporte and recreational
facllities, including standsrde of provision, looal demand, and the
joint usage of school premises where applicable.

5. That the local Sports Council should be invited to give an opinion
on priorities for the allocation of all local aunthority grants to
local sports cluba. Thie advisory service was formerly operated
officially through the Essex Standing Conference in conjunction with
the County Education Department and Essex Playing Fields Association,
and thence via Bastern Sporte Councll to the Minietry responsible
for grant-aid, up to June 30th 1972,

Members felt that as several points d¢f principal were involved, consideration
of the requests'should be deferred until thig meeting".

Referring to paragraph 1 it was pointed out that & Joint stesring committee
was In the process of formaticn and membership from the Council would be
invited. On paragreph 2 the Digtrict Coumcil had already agreed to continue
the payment of administrative grants in 1974/5 %o the present two local
sports councils. Both of the existing suthorities provided free faoilities
for-weetings of their District Sports Councils snd it was felt that this
arrangement should oontinue in the future. The Committee were opposged to
the suggestion contained in paragraph 3 that a District Sports Council
representative should be co-opted to the Council, Referring to parsgraph 4,
the Committee agreed that there should be consultation with the  Sports Council
but did not accept that such oansultation should necessarily be "prior". It

vas agreed that the Sports Council ghould be invited to give an opinion on
prloritiee for the allocation of local authority grants to loecal sporte
¢lubs. ,

RECCMMENDED (1) that free fa&ilities for mqetings of the Distriet Sports
Council be made available to such Council, when comstituted.

(2) that no representative of the Ditrict Sports Oouncil be
oo-opted to any Committee of the Councal.

(3) that whilet agreeing that comsultations should be held with
the District Sports Councll on proposals conceming statubtory sports and
recreational facllities, 1t is not agreed that such comsultations should
necesearily bhe "prlorz",
| (4)‘that the Local Sports Councll be invited to give en
opinion on priorities for the allocation of the District Council grants to
3 sports clubsa,
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Mimutes 30th October, 1973.

RECHEATTON AND SPORTS FACTLITTES — IETTING,

The Chief Executive reported as follows:-

"Responalbility for all of the Council's recreation and sports
facilities is that of the Director of Technical Services.

The management team feel that from an administrative point of
view routine lettings should be the responasibility of the
Director of Teclmical Jexvices without the necessity for him
to submit these to Committee, provided they cocumply with
Council policy".
REGOMMENTED (1} that ilwe Director of Technical Services be
anthoriged to undertake all lettings of sports and recreaticn
facilities onithe Councit's playing fields and public open spaces,
without prior weference to the Councll or any comthittee, provided
such lettings accord with the policy adopted by the Council and
that members be supplied with details of allocations of teams '
playing in the various leagues at the begimming of each seaacon.

(2) that in undertaking such lettings applications
shall be dealt with in the followmg order of priomity:-

other district clubse

diatrict clubs who have regular bookings
b
other applicants. .

c

PURL,IC BUILDINGS - LETTTNG ARRANGEMENTS.,

Included in the recently agreed job specification of the Director
of Administration is responsibility for the day to day manasgement
and lettinge of the Council's public buildings.

The management team feel that for adminlstrative emae and expediency
these respansibilities should bhe carried out without 'l'.he nead to
refer applications for lettinga to the Committee,

Hesolved that the terms and conditions of letting and management
arrangements of the Mi1l Hall, Rayleigh, and the license ronditions

of the Recreation Centre, Rayleigq, be congidered a.t the next meeting
of the Committee.

RECOMMENTIED that the Director of Adminlstration be suthorised to
decide applications for the hire of all public buildings, without
prior reference to the Council or any Commitiee, provided such lettings
accord with the policy to be adopted by the Council.,
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